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COMMAND SUPPLY DISCIPLINE PROGRAM EVALUATION REPORT
For use of this form, see AR 710-4; the proponent agency is Deputy Chief of Staff, G-4.
2. EVALUATION TABLE USED:
1. DATE(S) OF EVALUATION:
THRU
SECTION I - ORGANIZATION CONDUCTING EVALUATION 
1. ORGANIZATION NAME:
2. ORGANIZATION ADDRESS:
3. ORGANIZATION RELATIONSHIP TO EVALUATED:
4A. POINT OF CONTACT NAME: (Last, First, MI, Rank/Grade, Position)
4C. EMAIL:
4D. PHONE:
4B. SIGNATURE:
5A. COMMANDER'S/DIRECTOR’S NAME: (Last, First, MI, and Grade/Rank)
5C. EMAIL:
5D. PHONE:
5B. SIGNATURE:
SECTION II - ORGANIZATION RECEIVING EVALUATION
1. ORGANIZATION NAME:
2. ORGANIZATION ADDRESS:
3. ORGANIZATION RELATIONSHIP TO EVALUATOR:
4A. POINT OF CONTACT NAME: (Last, First, MI, Rank and Position)
4C. EMAIL:
4D. PHONE:
4B. SIGNATURE:
5A. COMMANDER'S/DIRECTOR’S NAME: (Last, First, MI, and Rank)
5C. EMAIL:
5D. PHONE:
5B. SIGNATURE:
SECTION III - EVALUATION RESULTS AND GENERAL COMMENTS 
1. EVALUATION RESULTS:
2. GENERAL COMMENTS:
SECTION IV - EVALUATION SUMMARY 
1. OVERALL RATING:   100% - 90% = GREEN / 89% - 70% = AMBER  / 69% - 60% = RED / 59%  →  = BLACK
2. RECOMMEND FOR EXCELLENCE AWARD PROGRAM: Unit/Agency overall rating must be 90% or higher to be considered for the Excellence Award Program.
APD
v1.04ES
Command Supply Disipline Program Evaluation Report
DA FORM 7768, DEC 2023
Completion instructions by block number for DA Form 7768
(1) Enter the inclusive dates of the evaluation. (2) Select the evaluation table using the drop down list to conduct the evaluation. Use the table that accurately describes the type of unit or activity being reviewed.
Table 1. User/hand receipt holder level (company, activity, using unit).
Table 2. Accountable Property Officer (property book).
Table 3. Parent unit (Brigade and Battalion, TDA activity, Program Manager/Product Manager, or equivalent).
Table 4. Tactical and installation fixed-base supply operations.
Table 5. Supply Support for installations, Program Manager/Product Manager Stock Records, U.S. Property Fiscal Offices, strategic communications facilities, TDA activities, and supply units or activities providing support to tactical and installation fixed-base supply operations.
Table 6. ACOM/ASCC/DRU, Program Executive Offices.
List of Evaluation Tables
(1) Enter the designation of the organization conducting the evaluation. (2) Enter the address of the organization conducting the evaluation. (3) Enter the relationship of organization conducting the evaluation to the organization receiving the evaluation.  (4a) Enter the name, rank, position title and signature of the senior POC conducting the evaluation. (4b) Enter the email address (*.mil only) of the senior POC conducting the evaluation.  (4c) Enter the phone number of the senior POC conducting the evaluation. (5a) Enter the name, rank and signature of the commander/director of the organization conducting the evaluation.  (5b) Enter the email address (*.mil only) of the commander/director of the organization conducting the evaluation.  (5c) Enter the phone number of the commander/director of the organization conducting the evaluation.
Section I
(1) Enter the designation of the organization receiving the evaluation. (2) Enter the address of the organization receiving the evaluation. (3) Enter the relationship of organization conducting the evaluation to the organization receiving the evaluation.  (4a) Enter the name, rank, position title and signature of the senior POC receiving the evaluation. (4b) Enter the email address (*.mil only) of the senior POC receiving the evaluation.  (4c) Enter the phone number of the senior POC receiving the evaluation. (5a) Enter the name, rank and signature of the commander/director of the organization receiving the evaluation.  (5b) Enter the email address (*.mil only) of the commander/director of the organization receiving the evaluation. (5c) Enter the phone number of the commander/director of the organization receiving the evaluation.
(1) Enter the total number of possible “Gos”. Enter the total number of actual “Gos” achieved. Divide number of actual “Gos” by number of possible “Gos” then enter the answer as a percentage, round to the nearest whole number.
(2) Enter general comments as required. If needed, use blank paper as a continuation sheet.
(1) Calculate the sum of all percentages listed in Section 3 block 1, then divide by total number of sections listed. Enter the answer as a percentage, round to the nearest whole number.
(2) Circle "YES" or "NO".
Completion instructions for evaluation tables
Go/No Go columns.
Enter an “X” in the appropriate column. If question is not applicable to the organization being evaluated, leave blank.
Suspense Date - For any “Non-Compliance”, enter the date given for completing corrective action.Corrective Action -(a) If question is not applicable to the organization being evaluated, enter “N/A”.(b) If question is evaluated a “Compliance”, leave blank.(c) If question is evaluated a “Non-Compliance”, give a detailed description of the necessary corrective action.
Section II
Section III
Section IV
Suspense Date and Corrective Action
A. General
1. Commander has the responsibility for the overall supply room operations.
AR 710-4, AR 735-5, AR 200-1, AR 190-11, AR 725-50, AR 190-13, AR 700-84, AR 11-2, AR 15-6.
As needed 
AR 710-4 Para 1-12, 1-13, 1-14.
As needed 
AR 710-4 Para 2-9, 2-10, 2-11, 2-11.
3. Deviation from supply policy requires approval from HQDA. 
AR 710-4 Para 1-12, 1-13, 1-14.
4. Commanders/Directors at every level will review and comply with the CSDP requirements.
AR 710-4 Para 2-9, 2-10, 2-11, 16-1b.
5. Commanders/Directors at every level will use the CSDP Tables in DA Form 7768 as a guide in the performance of their property accountability duties.
6. Commanders/Directors at every level will report to their immediate higher HQ any applicable requirements within the CSDP that cannot be completed.
AR 710-4 Para 3-5f.
7. Commanders/Directors and managers at every level have an inherent responsibility to establish and maintain effective internal controls, assess areas of risk, identify and correct weaknesses, and keep their superiors informed.
Ensure SOPs are current and complete. Ensure procedures outline in the Army Regulations and Local Policy is adhered to. SOPs are to be reviewed on an annual basis with a signature and date to show completion of review. 
Send requests through command channels per AR 710-4.  
Send requests through command channels to HQDA (DALO-SPA), 500 Army Pentagon, Washington, DC 20310-0500. 
Comply with CSDP requirements on DA Form 7768. 
Use the CSDP Tables in DA Form 7768 as a guide in the performance of commander property accountability duties. 
Evaluate your command and report findings to next higher command. 
Implement the CSDP by using existing resources.
AR 710-4 Para 2-9, 2-10, 2-11, 3-1b.
Table A-1. User/hand receipt holder level (company, activity, using unit level)
Table A-1. (total items you completed):
out of 88.
2. When regulatory guidance is not clear, request clarification.  
Table A-1. User/hand receipt holder level (company, activity, using unit level)
B. Property authorization documents
1. Commanders/Directors will ensure all pertinent equipment authorization documents are current and on hand or on request.
Review DA Form 12-series and DA Pam 25-30 to verify the latest publications are on hand. Under automated Accountable Property Systems of Record (APSR), verify most current MTOE/TDA authorizations are loaded, follow APSR help desk process to resolve any errors. All other types    
AR 710-4 Para 7-1, 7-2, AR 71-32 Para 7-2.
8. Commanders/Directors will ensure all required references are on hand or on request. 
Ensure a copy of the current edition of publications are on hand, paper or digital are acceptable.  Review DA Form 12-series for paper publications if stocked. 
AR 710-4, Para 1-2, Appendix A.
Annually
9. Accountable Property Systems of Record (APSR) use is mandatory.
Hard copy forms (electronic or manually prepared on paper) procedures outside an APSR are only authorized for austere mission challenges or system outages, or specific exceptions when a function is not performed by an APSR. When access is restored, manually processed transactions will be entered in the APSR. Do not duplicate automated transactions or system-generated reports and forms with hard copy procedures.
Routine
AR 710-4 Para 1-1, 1-8, 7-1.
GCSS-Army End User Manual Job Aid Decentralized User Administration.
10. Commanders or Access Administrators will perform timely removal of end user access as personnel terminate (off board) or transfer within 24 hours of departure. System Authorization Access Requests will be filed according to Army document retention policies.
11. Commander or Access Administrator will ensure the DD-2875 or system access request granting GCSS-A user access are available for review in a centralized location.
Table A-1. User/hand receipt holder level (company, activity, using unit level)
2. Ensure property book allowances are reconciled with authorization documents. 
of authorization documents will be on hand in paper or digital formats. Requiring agency will work with KO to determine what equipment, if any, will be provided to the contractor via development of the GFP Attachment. After receipt of the APO's statement that property book was reconciled with applicable authorization documents, the Commander/Director or designated representative acknowledges in writing that the reconciliation was completed. Reconcile with the GFP Attachment if applicable.
AR 710-4 Para 7-1, 7-2.
Annually
C. Requesting and receiving supplies 
1. Authorized property is on hand, has valid sourcing solution, or documented supply constraints at the national level.
Commanders at all levels will ensure that all authorized equipment and components are on hand or valid sourcing solution (purchase order, redistribution directive, fielding schedule, other verifiable sourcing). Equipment to be replaced through force modernization action is an authorized substitute and is retained until receipt of new equipment being replaced and is no longer needed. Units will request equipment from approved authorization document changes no sooner than 365 days before the effective date of the authorization document. 
AR 710-4 Para 7-1.
Routine 
2. Identify and Report Supply Constraints. 
Supply constraints are prepared and forwarded through command channels per AR 725-50. 
AR 710-4 Para 7-1, Chapter 2, AR 725-50 Para 1-7.
Within 2 workdays when routine submission of request is curtailed or limited for any reason.
3. Review all requests with UND A or B. 
Commanders/Directors or designated representative
AR 710-4 Para 11-7.
As needed 
Table A-1. User/hand receipt holder level (company, activity, using unit level)
will review all requests with UND A or B for priority abuse. 
4. Enforce the use of EICs on applicable repair part requests. 
Ensure the EIC is placed on all requests for repair parts for end items with an EIC.
AR 710-4 Para 11-18.
As needed 
5. Requesting recoverable items.  
Requests for recoverable items are preceded by a turn-in of an unserviceable like item or are accompanied by a statement signed by the Commander/Director or responsible officer explaining the reason a turn-in was not made. In automated systems, internal use internal workflow to manage recoverable items.
AR 710-4 Para 11-10.
As needed 
6. Establish and maintain document registers.  
APSR transaction registers meet this requirement during normal operations. Commanders/Directors will ensure registers are accurate, purchase requests and orders are validated, current status is recorded, and unneeded orders are canceled. Commanders/Directors at all levels will ensure document control registers are maintained when hard copy supply actions are authorized during system outage or austere mission challenge.
AR 710-4 Para 11-6.
As needed 
7. Verify the need for a Local Purchase (LP).  
Commanders/Directors at all levels are responsible for verifying the need for a LP and signing the request. Commanders/Directors may delegate this responsibility in writing to specific persons. Commanders/Directors will ensure LP request is signed off and verified by the APO to determine proper accountability of the requested equipment.
AR 710-4 Para 11-9.
Within 5 business days.
Table A-1. User/hand receipt holder level (company, activity, using unit level)
8. All (minus service/training GPC purchases) GPC requests must be reviewed by the property book APO for accountability requirements per AFARS App. EE and. Accountable items are added to the property book within 5 days of purchase.
(1) APO approves nonexpendable purchases on purchase request form prior to delivery of the PR form to the cardholder; (2) Cardholder screens PR form to ensure APO approval obtained prior to making the purchase; (3) Cardholder provides purchase receipt to APO within 5 days of obtaining the receipt per AFARS App. EE; (4) Monitoring and oversight reviews must assess whether cardholders provided the GPC receipts to the APO per AR 710-4.
AR 710-4 Para 11-9 and AFARS Appendix EE-Government Purchase Card Operation Procedures, paragraph 3-10b.
Within 5 business days.
9. Commanders/Directors will ensure that all management and accountability functions of receipt, storage, inventory, issue, and shipment fully utilize available automated identification technology (AIT) such as Hand Held Devices (HHD), bar codes, IUID, optical memory cards, radio frequency identification device tags, or electronic signature capability.
Ensure supply personnel are using AIT to inventory and accept received equipment; and are utilizing the IUID for applicable equipment.
Routine
10. Requests to receive DLA Disposition Services property are submitted through the APO or SSA.
Requests to receive property from DLA Disposition Services will be processed through the APO for nonexpendable items, or through the SSA that normally supplies expendable and durable items. 
AR 710-4 Para 7-6.
As needed 
AR 710-4 Para 1-8, 1-9; AR 700-145.
Table A-1. User/hand receipt holder level (company, activity, using unit level)
Commanders, appointed APOs, or designated representatives will receive supplies for their units or activities. This authority may be delegated. The person delegating this authority must be a Commander/Director or APO and remain fully responsible for the property. Responsible officer or designated representative will receipt for supplies for their unit. To establish designated representatives, prepare signature cards (DA Form 1687 (Notice of Delegation of Authority-Receipt for Supplies) and send cards to support activities along with the assumption of command orders or a memorandum that designated a person as the responsible officer. Supplies received from other than the SSA are reported through the APO to the SSA. Receipt documents for all nonexpendable property drawn from the DLA Disposition Services will be accounted for on the property books by having the receiver sign and date the receipt document. Copies will be posted to the property book no later than 7 days (30 days USAR and ARNG). All documentation will be filed according to Army document retention policies. Receipt of GFP to contractors SLOC via contract mode must be posted to the property book no later than 7 days (30 days USAR and ARNG). All documentation will be filed according to Army document retention policies.
11. Receipt for supplies. 
AR 710-4 Para 11-27.
As needed 
Table A-1. User/hand receipt holder level (company, activity, using unit level)
12. Report discrepancies when supplies are received.  
Notify the SSA of discrepancies.  
AR 710-4 Para 11-25.
Within 3 days of receipt (30 days for USAR). 
13. Reconciliation and validation of supply requests.  
Commanders/Directors or supervisors will validate all open supply requests to ensure the material is still needed and the requisition has valid status. This action may be accomplished within the APSR and does not require filed reports. Reconciliation is not required if the customer and SSA operate inside the same APSR. Reconciliation of due in files is mandatory for customers who transmit requests from another software to the SSA APSR (i.e., diskette, email, Secure File Transfer Protocol). Reconcile due-in files according to the schedule and procedures published by the SSA. Annotate listings and cards and return documents to SSA. GFP attachment will be reconciled against what is in the APSR to create a baseline for validation of GFP.
AR 710-4 Para 11-24.
Monthly for Active Army, quarterly for USAR and ARNG. Follow-up action is on an as-required basis. GFP attachment is annually or when changes occur.
14. Submit document modifiers.  
Commanders/Directors will ensure document modifiers are prepared and sent to the SSA for open requests when the FAD of the unit or the UND have since changed.
AR 710-4 Para 11-23.
As needed 
15. Submit cancellation requests.  
Commanders/Directors will ensure that when requested items are no longer needed, a request for cancellation is sent to the SSA.
AR 710-4 Para 11-23.
Immediately when an item is no longer needed. 
Table A-1. User/hand receipt holder level (company, activity, using unit level)
D. Disposition of property 
1. Disposition request
2. Lateral Transfer
Lateral transfer directives from one installation to another must be supervised and coordinated through the losing unit’s installation transportation office (ITO). Units must maintain visibility and accountability through the transportation system until the gaining unit signs for the equipment.
AR 710-4 Para 14-21.
Applicable for external lateral transfer. 
When equipment is no longer needed or authorized, request disposition from the APO. Disposition must be approved in Lead Material Integrator Decision Support Tool (LMI DST) prior to executing movement of property when property is reported in DST. Disposition of property not eligible for reporting in DST follows command and installation SOP. Disposition requests are initiated within 10 days after the effective date of the authorization document change. Property no longer required because of authorization change(s) may be turned in or transferred no sooner than 365 days before the EDATE as long as mission capability and readiness are not degraded.
AR 710-4 Chapter 14.
Upon receipt of new authorization documents, review for changes in authorized quantities. 
Table A-1. User/hand receipt holder level (company, activity, using unit level)
3. Turn-in of excess property and associated components.  
Turn-in actions are initiated within 10 days after the effective date of the authorization document change. Property no longer required because of authorization change(s) may be turned in or transferred no sooner than 365 days before the EDATE as long as mission capability and readiness are not degraded. Disposition must be approved in Lead Material Integrator Decision Support Tool (LMI DST) prior to executing movement of property when property is reported in DST. Disposition of property not eligible for reporting in DST follows command SOP. Ensure a TI of property book items is completed by the supporting maintenance activity at the Field using and Sustainment maintenance facilities using DA Form 2407/DA Form 2407-E and DA Form 2407/DA Form 5988-E or electronically generated forms. Process turn-ins through the APO. No turn-in is made directly to the DLA Disposition Services without approved disposition through the APO.
AR  710-4 Para 14-6e, 14-7. 
Upon receipt of new authorization documents, review for changes in authorized quantities.  
Table A-1. User/hand receipt holder level (company, activity, using unit level)
4. Turn-in unserviceable and unrepairable property book items.  
Commanders/Directors at all levels will ensure that property book items are turned in when supporting maintenance facilities determine they are unserviceable or not repairable. Disposition must be approved in Lead Material Integrator Decision Support Tool (LMI DST) prior to executing movement of property when property is reported in DST. Disposition of property not eligible for reporting in DST follows command SOP. Process item through the APO to the SSA along with DA Form 2407/DA Form 2407-E and DA Form 2407/DA Form 5988-E or electronically generated forms verifying the condition of the unserviceable item.
AR 710-4 Chapter 14.
As needed 
5. Turn-in unserviceable reparable items.  
Disposition must be approved in Lead Material Integrator Decision Support Tool (LMI DST) prior to executing movement of property when property is reported in DST. Disposition of property not eligible for reporting in DST follows command SOP. Process item through the APO to the SSA along with DA Form 2407/DA Form 2407-E and DA Form 2407/DA Form 5988-E or electronically generated forms verifying the condition of the unserviceable item.
AR 710-4 Chapter 14.
As needed 
Table A-1. User/hand receipt holder level (company, activity, using unit level)
6. Validate component shortages of property being turned in.  
Commanders/Directors at all levels will ensure that end items being turned in are complete with all components and basic issue items (this does not include Additional Authorized List). If end items are not complete, the Unit Commander/Director or APO must sign a shortage list to document shortages per AR 710-4 Para 3-14.d. Before turn-in, determine and validate component shortages on a shortage list.
AR 710-4 Chapter 14.
As needed 
7. Establish accountability and request disposition of Found On Installation
(FOI) Government property.
Commanders/Directors at all levels will ensure that end items being turned in are complete with all components and basic issue items (this does not include Additional Authorized List). If end items are not complete, the Unit Commander/Director or APO must sign a shortage list to document shortages per AR 710-4 Para 3-14.d. Before turn-in, determine and validate component shortages on a shortage list.
AR  710-4 Para 14-11. 
Immediately upon discovery of unaccounted property.  
A PHRH is the first level of responsibility for property signed from the APO. PHRH have direct responsibility and this designation cannot be delegated. The contract and GFP attachment authorizes contractors to have GFP. The contractor has steward-ship responsibilities of GFP in their possession.
E. Property responsibility 
1. PHRH will be appointed in writing. 
AR 710-4 Para 12-11.
N/A 
Table A-1. User/hand receipt holder level (company, activity, using unit level)
2. Organization Commander/Director or primary HRH responsibilities.
The Commander/Director or primary HRH accepts direct responsibility for property by signing a HR from each property book from which property was issued. Contractors cannot be delegated on DA Form 1687 and must be done on a memorandum signed by the KO. Contractors will take all direction for the accountability of GFP from the KO, PA or COR. Contractors will not sign for equipment from the commander on DA Form 3161, DA Form 2062 or DD Form 1348-1.
AR 710-4 Para 4-6, 4-7, 4-8, 12-1.
Whenever property is issued to the organization or activity; annual requirement for GFP.
3. Organization Commanders/Directors and PHRH will assign responsibility for all organization and section property per procedures in AR 710-4 Para4-6.
The original of any receipt is retained and filed by the person issuing the supplies. The duplicate is provided to the SHR for their file. Commanders at all levels are responsible for observing subordinates to ensure their activities contribute to the proper custody, care, use, safe-keeping, and disposition of all property within the command.
AR 710-4 Para 4-6, 4-7, 4-8, Chapter 12.
Sub-HR property to subordinates as soon as possible.  
4. Temporary HR versus permanent HR.  
Use temporary HRs to issue property on loan for less than 30 days. After 30 days, the property is either returned, or a permanent HR is prepared. 
AR 710-4 Para 4-6, 4-7, 4-8, 12-4.
As needed 
Table A-1. User/hand receipt holder level (company, activity, using unit level)
Property meant for general use (that is, shift operations or multiuse rooms) is listed on a HR and a copy is kept  in the area where the property is located.  
Semiannually (if restrictions are met) and  authorized by the PBO, and updated accordingly. 
6. Control components of SKOT and end items.  
Document the issue of components or of SKOTs and other end items using com-ponent HRs, Shortage listings, or aircraft inventory records.
AR 710-4 Para 12-8.
Inventory components when end item is inventoried.  
7. Component HR versus HR annex.  
Component HRs will list all components and will reflect the actual quantity on hand. Shortage listings reflect only the shortages. Unit Commanders/Directors will issue components to users using component HR. The component HR will serve as the record of responsibility for items listed.
AR 710-4 Para 12-9.
As needed 
8. Assign personal responsibility for property issued for personal use.  
Property issued for personal use will be issued on a HR, OCIE record or equipment receipt. Examples of property issued for personal use are barracks furniture, OCIE, and protective masks. Army property will not be used for any private purpose except as authorized by HQDA.
AR 710-4 Chapter 12.
Routine 
9. Keep HRs current. 
HR is posted as changes occur or when change documents are used. When using change documents, update HRs every 6 months, counting from the oldest change document in effect.
AR 710-4 Para 12-3.
Routine 
5. Use an inventory listing when assigning individual responsibility is not practical.  
AR 710-4 Para 4-6, 4-7, 4-8, 12-7.
Table A-1. User/hand receipt holder level (company, activity, using unit level)
10. Designate responsibility for ammunition issued to the company. 
Ammunition drawn and used for training requires strict HR control down to the immediate supervisor. 
AR 710-4 Para 12-1.
As needed 
11. Appoint new HRH. 
Commanders/Directors will direct joint inventories upon notifications of extended absence of a HRH. Appointment of a disinterested individual is required to conduct the inventory.
AR 710-4 Para 12-2.
ASAP; not to exceed 30 days.  
12. Management review of durable property. 
Document the conduct of the management reviews, stating what the results were, and what corrective actions, if any, were taken. Documentation will be prepared as a MFR in duplicate. One copy will be retained at the unit or activity level, and one copy provided to the next level of command. The MFR will be retained for 2 years. Durable property will be controlled at the Company level using hand-receipt procedures or through the use of inventory lists. The Commanders/Directors at this level will monitor items coded durable per AR 710-4 Para 5-18b. Unit Commanders/Directors will verify and document that a management review of durable property was conducted annually.
AR 710-4 Para 5-4.
Annually
Table A-1. User/hand receipt holder level (company, activity, using unit level)
13. When organization Commanders/Directors issue property to personnel having supervisory responsibility over the users, they may elect to use component listings. If they do not use component listings, they must use a shortage listing to document any component shortages.  
Document all equipment issued on component HR or document shortage equipment on a shortage listing. When equipment is hand receipted to the user it must be issued on a component HR. System-generated forms and reports must be used when accounting for property in APSRs.
AR 710-4 Para 12-8.
F. OCIE and personal clothing 
1. Maintain OCIE records. 
A document will be provided to the Solder by the CIF that identifies 100 percent of the OCIE for which the Soldier is responsible. A new document will be provided to the Soldier by the CIF when changes are made on their individual clothing record. 
AR 710-4 Table 16-1.
Routine 
2. Clear OCIE issue point. 
Commanders/Directors will ensure that all Soldiers clear the OCIE issue point before departing the installation on ETS or PCS moves.
AR 710-4 Para 8-35, 12-2.
Within 5 duty days before the Soldier's departure. 
3. Ensure Soldier's authorized OCIE is on hand and serviceable.   
When Soldiers are assigned, Commanders/Directors will ensure that the OCIE on hand agrees with the Soldier's OCIE records. Conduct periodic inspections of assigned Soldier's OCIE. Initiate corrective actions as required. Commanders/Directors will conduct annual/as needed OCIE inspections of all items issued on Soldiers OCIE records. ARNG and RCs unit Commanders/Directors will
AR 710-4 Para 12-2, Table 16-1.
Annually (Show-down Inspection), additional as needed.
Table A-1. User/hand receipt holder level (company, activity, using unit level)
will ensure OCIE showdown inspections are conducted of all items authorized. Verify items are on hand and serviceable (see Para 2- 14, 2-17 and 2-18). Commanders/Directors may authorize E-5 and above to sign a statement (MFR) indicating all is on hand and serviceable.
4. Authorize cash purchases of OCIE from the CIF by using DD Form 362.  
Unit Commanders will provide written authorization to the CIF for all assigned Soldiers submitting cash collection payments.  This does not apply to Soldiers PCSing or ETSing. 
AR 710-4 Para 4-3, 4-4, Table 4-1.
As needed 
5. Unit Commanders are authorized to approve damage statements for OCIE damaged, when no negligence or misconduct was involved. 
Unit Commanders will sign the damage statement verifying no negligence or misconduct was involved for OCIE exchanges.  
AR 710-4 Chapter 14, Table 4-1.
As needed 
6. Maintain Soldier's personal clothing records.  
Once a Soldier has 6 months’ time in service, conduct an inspection to determine if all clothing bag items were issued. For Active Army, keep a copy of the DA Form 3078 (Personal Clothing Request) on file for those first 6 months. Once the Soldier has all authorized personal clothing items, destroy the DA Form 3078. The Soldier then becomes liable for all applicable initial issue items per CTA 50-900, Table 1-2.
AR 700-84, Para 5-2c , 14-5.
As needed 
Table A-1. User/hand receipt holder level (company, activity, using unit level)
Army enlisted Soldiers receive an annual clothing replacement allowance (CRA) to replace clothing bag items that become lost, damaged, or destroyed. For ARNG and USAR, use DA Form 4886 (Issue In-Kind Personal Clothing Record) to account for personal clothing issued to individuals. Keep the DA Form 4886 on file until the Soldier PCS's or leaves the Service. Unit commanders-Direct clothing inspections or inventories as indicated in B-1 (G) 9a, b.
7. Unit Commanders will ensure responsibility is assigned to persons for property (OCIE, barracks furniture and family housing furniture) issued for their personal use.  The individual will acknowledge responsibility by signing a HR.
Property issued for personal use will be issued on a HR, OCIE record or equipment receipt. Examples of property issued for personal use are barracks furniture, OCIE, and protective masks. Army property will not be used for any private purpose except as authorized by HQDA. 
AR 710-4 Para 12-2, 12-3.
Inventory accuracy represents the number of inventoried lines having no overages or shortages compared to the total number of lines inventoried and is expressed as a percentage. This standard does not apply to GFP. Contractors will only conduct inventories that are specifically written into their contracts.
1. Inventories procedures support Inventory Accuracy performance standards.
AR 710-4 Para 1-22.
G.  Inventories 
Table A-1. User/hand receipt holder level (company, activity, using unit level)
Change of Unit Commanders/Directors and or PHRH require conducting a joint inventory of property in per AR 710-4 Para 7-17. When PHRH is replaced, all unit property will be jointly inventoried before the new PHRH accepts responsibility. The new PHRH takes responsibility by signing a HR from the property book from which the property was issued. For USAR and ARNG, the unit Commander/Director conducts joint inventory of unit AA&E and facility keys with key and lock custodians during Change of PHRH inventory.
AR 710-4 Para
16-15, 16-16, Table 16-1; AR
190-51
Appendix D-7.
for activity &
vehicle keys
and locks, AR
190-11 Para
3-8n, for AA&E
keys and locks.
3. Change of PHRH inventory.
As needed 
2. Inventory procedures support Property Book Data Accuracy performance standards.
Property Book Data Accuracy ensures the accuracy for accountable property data for equipment maintained on unit property books. The review is conducted to correct incompatible, invalid and missing data elements, such as catalog data, duplicate or improperly formatted serial numbers. Unless specific exceptions are published by HQDA, equipment records in the APSR must match manufacturer data plates and data labels on equipment including serial number formats as displayed. This standard does not apply to GFP. Contractors will only conduct inventories that are specifically written into their contracts.
AR 710-4 Para 1-22.
Table A-1. User/hand receipt holder level (company, activity, using unit level)
Inventories are conducted per AR 190-51, Appendix D-6b for activity & vehicle keys and locks, AR 190-11. For contractors, this type of inventory may be conducted when the contract goes from one contractor to another when a contract ends, and new contractor is awarded a contract.
AR 710-4 Para
16-1, 16-2, 16-3, 16-4, 16-12, Table 16-1.
Commanders/Directors will ensure physical counts of materiel when conducting inventories, receiving property, or making turn-ins. Before the property is receipted or issued, the HRH will conduct a complete inventory to include verification of serial numbers, if applicable. Before turn-ins, an inventory is conducted, and component shortages are documented.
4. Conduct inventory before receipt, turn-in, or issue of property.
As needed 
As needed 
AR 710-4 Table 16-1.
When custody of Arms Room Storage changes, Commanders/Directors will ensure inventories are conducted between incoming and outgoing custodians.
5. Change of custody of arms storage facility.  
Conduct inventory upon notification of wrongdoing. Conduct post-field exercise inventory with-in 5 calendar days after the exercise (30 days for USAR and ARNG). 
AR 710-4 Para
16-1, 16-2, 16-3, 16-4, 16-12, Table 16-1.
Commanders/Directors ensure inventories are conducted following evidence of insecurity, alleged misappropriations of Government property, or field exercises.
6. Command directed. 
Table A-1. User/hand receipt holder level (company, activity, using unit level)
8. Weapons and ammunition.
Items identified by CIIC of “8,” “9, “P,” “Q”, Night Vision Devices, Cryptographic High Value Property (CHVP), and Global Positioning Systems (GPS) kept by the using unit will be inventoried by serial number when applicable. Sensitive items other than weapons and ammunition can be inventoried by the SHRH. The certifying report or memorandum of inventory results must be signed by the PHRH/Commander/Director. This standard does not apply to GFP. Contractors will only conduct inventories that are specifically written into their contracts.
AR 710-4 Para
16-23, 16-24, Table 16-1; AR 190-11.
Monthly (ARNG and USAR conducts physical counts of weapons monthly and inventory weapons by serial number quarterly).
9. Daily Inventory of Arms Room.
This will be conducted every time the arms room is open. 
Daily. 
10. Inventories of OCIE must be conducted following the listed events to ensure authorized quantities are on hand and serviceable.  
(a) Soldiers departing from, newly assigned to the unit, showdown inspection, and/or as needed by the commander.  (b) Soldiers placed in an AWOL status, hospitalized, or emergency leave. (c) Soldiers returned from a field exercise. 
AR 710-4 Para 16-1, 16-2, 16-3, 16-24, Table 16-1.
AR 710-4 Para 16-23, 16-24, Table 16-1; AR 190-11.
a) Within 5 duty days after arrival or before departure. (b) Within 5 days Active, 30 days USAR, and 60 days ARNG. (c)
7. Controlled item inventory other than weapons and ammunition.
Add: This standard does not apply to GFP. Contractors will only conduct inventories that are specifically written into their contracts.
Quarterly
AR 710-4 Para
16-23, 16-24, Table 16-1.
Table A-1. User/hand receipt holder level (company, activity, using unit level)
Immediately
upon notification of status.
A deployment/redeployment inventory is required prior to unit movement so that HRs reflect unit equipment posture at time of movement. The verification of this inventory will be a requirement of certification of deployment and clearance for redeployment.
(1) Task force split with LBE
(2) Rear detachment
(3) Deploying equipment
(4) Theater provided equipment.
(5) Relief in place and transfer of authority.
(6) When the unit returns to home station, there are inventories to unify rear detachment, LBE, and redeployed equipment.
(7) These inventories must be verified by next higher commander prior to the departure of the deploying unit or within 30 days of the unification of multiple HRs.
11. 100% inventories are completed prior and following movements for deployment.
Prior to
departure of
the
deploying
unit; within
30 days of
unification
of multiple
HRs.
AR 710-4 Para
16-1, 16-2, 16-3, 16-24, Table 16-1.
12. Unit Commanders ensure physical inventory of sensitive, explosive and hazardous items are conducted.
Any HR or SHR holder may
conduct this inventory as
directed by the commander
or PHRH. Inventory items
identified by CIIC of “8,” “9,”
“$,” “Q,” and “Y” (night vision
devices and navigation
systems).
AR 710-4 Para
16-23, 16-24, Table 16-1.
1.  Commanders/Directors are authorized to adjust losses of durable hand tools and components of SKO up to $500 per incident when the losses did not occur from negligence or misconduct.  
Prepare an MFR, signed by the Unit Commander. Adjust HRs and maintain on file.  
AR 735-5 Chapter 4, Table 4-2.
As needed 
2.  Commanders/Directors at all levels who determine that the cause of lost, damaged or destroyed property warrants adverse administrative or disciplinary actions should take appropriate action. 
Summarize MFR, attach memorandums to summary, and send to the FLIPL approving authority. This standard does not apply to GFP. The KO or PA are the only individuals who can direct these actions.
AR 735-5 Chapter 4.
Quarterly 
3. Initiate adjustment actions for items unserviceable due to other than FWT.
This may involve statement of charges/cash collection voucher or a FLIPL. Follow the procedures in AR 735-5 to determine the appropriate method.
AR 735-5 Chapter 4.
As needed
As needed 
AR 735-5 Chapter 4.
Prepare DD Form 362 (Statement of Charges/Cash Collection Voucher) and deliver to FAO/USPFO.  
4. Initiate DD Form 362 (Statement of Charges/ Cash Collection Voucher) when cash sale of hand tools or OCIE cannot be accomplished due to CIF being at zero balance for needed item(s). 
H. Adjustments for lost, damaged, or destroyed property
AR 710-4 Para
16-1, 16-2, 16-3, 16-24, Table 16-1.
The Commander/Director can conduct periodic inventories when directed.
13. Commanders/Directors at all levels will conduct additional inventories when directed.
AR 710-4 Chapter 16.
Resolve inventory discrepancies per AR 735-5.
14. Commanders/Directors at all levels and supervisors will ensure all inventory discrepancies are resolved per AR 735-5.
Table A-1. User/hand receipt holder level (company, activity, using unit level)
Table A-1. User/hand receipt holder level (company, activity, using unit level)
5. Initiate statement of charges/cash collection voucher to account for lost, damaged, or destroyed property for which liability is admitted.  
Prepare statement of charges/cash collection vouchers when liability is admitted and a FLIPL is not required.  
AR 735-5 Chapter 4.
Active Army—within 5 duty days. ARNG—within 45 duty days. USAR—within 60 days.
6.  Mandatory processing of all Financial Liability Investigations of Property Loss (FLIPL) within eFLIPL (access at
     https://eflipl.army.mil/)
All Army organizations must use the electronic Financial Liability Investigations of Property Loss application (eFLIPL, access at https://eflipl.army.mil/ ) to initiate and manage FLIPLs. The eFLIPL application is developed to comply with procedures prescribed in AR 735-5 and serves as the automated system of record for oversight and management. Hard copy processing of FLIPLs outside of the eFLIPL application is prohibited unless the specific FLIPL is approved for temporary hard copy processing in writing by the FLIPL Approving Authority. Hard copy procedures are only authorized for temporary use during austere mission conditions or eFLIPL system outage and must be entered in eFLIPL within three working days of restored access to eFLIPL, continuing. Hard copy processing will not be used for preference or convenience.
AR 735-5 Para 5-1, 5-3.
As needed 
7. Initiate FLIPL within established time limits.  
Time limits specified in AR 735-5 apply to all FLIPLs, vary depending on Component.
AR 735-5 Para 5-7, Fig 5-1, 5-2.
Active Army—within 15 days. ARNG—within 75 days. USAR—within 75 days. 
Table A-1. User/hand receipt holder level (company, activity, using unit level)
8. Commander/Director investigates circumstances concerning damaged property through other than FWT. 
Commanders/Directors at all levels who determine that the cause of lost, damaged or destroyed property warrants adverse administrative or disciplinary actions should take appropriate action. Attach a statement to the maintenance request or turn-in document stating the cause of damage.
AR 735-5 Para 4-2.
As needed 
As needed
AR 735-5 Para 4-2.
Contact law enforcement authorities to conduct investigation. Report the appearance of unlawful conduct associated with the loss of personal arms and equipment.
10. Commanders and Directors at all levels will report the loss of personal arms and equipment (PA&E) per AR 190-11.
I. Storage 
1. Materiel will be kept ready for use. 
Conduct inspections. 
AR 710-2 Para 3-11, 4-7, 4-12, Chapter 16.
As needed
9. Commanders/Directors at all levels will report the loss of arms, ammunition, and equipment per AR 190-11.
Contact law enforcement authorities to conduct investigation. Report the appearance of unlawful conduct associated with the loss of personal arms and equipment. Submit DA Form 3056 for losses of AA&E per AR 190-11.
AR 735-5 Para 4-2.
As needed 
11. Unit Commanders and Directors are authorized to approve damage statements for OCIE damaged during field training exercises and/or special circumstances when no negligence or misconduct was involved.
The Unit Commander/Director signs the damage statement verifying no negligence or misconduct was involved. With the statement and OCIE, the Soldier reports to the CIF and conducts a direct exchange of damaged OCIE.
AR 735-5 Table 4-1, 4-2.
As needed
Routine
AR 710-2 Para 3-11, 4-6, 4-7, 4-8, 4-16.
2. Commanders/Directors are directly responsible for safeguarding all supplies. 
Commanders/Directors at all levels are directly responsible for safeguarding all supplies under their control per AR 710-4 and initiate internal controls evaluation per AR 11-2.
Table A-1. User/hand receipt holder level (company, activity, using unit level)
J.  Management of Loads
1. Commanders/Directors ensure Basic Loads are maintained properly. 
Units designated by their ACOM/ASCC/DRU will maintain loads of Class I, II w/maps, III, IV (type classified only), V and VIII (except medical repair parts) supplies. Stock levels are prescribed by the ACOM/ASCC/DRU. Authorized quantities will be on hand or on request. ARNG units are not authorized to maintain basic loads.
AR 710-4 Para 13-1, 13-2, 13-3, 13-4, 13-5.
2. Commanders/Directors ensures Operational Loads are maintained properly.  
Maintain 15-day (7 if the item is available in the local supply store (SSSC)) stock of expendable & durable class II (also maps), class III (packaged), IV and VIII (except medical repair parts) supplies based on allowances in CTA 50-970 & CTA 50-8-100. Operational loads of Class III (bulk) supplies are maintained by units as directed by their ACOM/ASCC/DRU. Units will maintain proper documentation for authorized stockage levels per Amy regulation.
AR 710-4 Para 13-6, 13-7, 13-8.
3. Commanders/Directors at all levels will ensure storage facilities meet physical security requirements according to the publications listed in AR 710-4 Appendix A and conduct routine inventories and inspections for verification. The storage facilities are adequate. 
The Unit Commander/Director is responsible to ensure his or her storage facilities are secure at all times. Periodic inventories will be conducted.
AR 710-2 Para 3-11, 4-6, 4-7, 4-8, 4-16.
Routine 
Table A-1. User/hand receipt holder level (company, activity, using unit level)
K. Training and Development
1.  Is professional development training provided to all personnel on a semi-annual basis (example: sub-hand receipt procedures, property inventory, component hand receipts, shortages, the receipt and turn-in of supplies (serviceable, unserviceable, GFP procedures)?
Semiannual
3. In the absence of a unit supply specialist, are personnel assigned to the supply trained in supply policy and procedures? A certificate showing proof of training must be on hand. The training may be obtained through online (ALMS, DAU, etc.), formal or local troop school.
As Needed
Table A-1. (total items you completed):
out of 88.
2.  Are supply personnel trained on a monthly basis on MOS related tasks IAW STP and AR 710-4?
Monthly
AR 710-4 Para 3-16.
AR 710-4 Para 3-11.
AR 710-4 Para 3-11.
Table A-2. Accountable Property Officer (property book) level 
A. General 
1. When regulatory guidance is not clear, request clarification.
Send requests through command channels per AR 710-4.  
AR 710-4 Para 1-12, 1-13, 1-14.
As needed  
2. Deviation from supply policy requires approval from HQDA.
Send requests through command channels to HQDA (DALO-SPA), 500 Army Pentagon, Washington, DC 20310-0500. 
AR 710-4 Para 1-12, 1-13, 1-14.
As needed  
3. Accountable Property Systems of Record (APSR) use is mandatory.
AR 710-4 Para 1-1, 1-8, 7-1.
Within 2 workdays when routine submission of request is curtailed or limited for any reason.  
B. Reconcile property Authorization   
1. APO will ensure reconciliations are conducted and ensure current authorization documents are used.
a. Authorization allowances are reconciled with authorization documents. Complete this reconciliation and prepare a statement for the Commander/Director who appointed the APO to acknowledge the reconciliation was conducted. File signed acknowledgment. Use the GFP attachment if applicable.
AR 710-4 Para 7-1, 7-2.
Annually  
Table A-2. (total items you completed):
out of 69.
Hard copy forms (electronic or manually prepared on paper) procedures outside an APSR are only authorized for austere mission challenges or system outages, or specific exceptions when a function is not performed by an APSR. When access is restored, manually processed transactions will be entered in the APSR. Do not duplicate automated transactions or system-generated reports and forms with hard copy procedures.
b. Ensure current MTOE/TDA authorizations are loaded in all Accountable Property Systems of Record (APSR).
AR 710-4 Para 2-9, 2-10, 2-11, 2-11.
Annually  
Table A-2. Accountable Property Officer (property book) level 
C. Requesting and receiving supplies   
1. Authorized property and components are on hand, have valid sourcing solution, or confirmation item cannot be sourced.  
Property listed in authorization documents or required by basic loads is on hand or has a valid sourcing solution (purchase order, inbound redistribution, fielding, or other source). APO will report supply constraints for items with national level supply limitations or other sourcing restrictions reported by Item Managers. Authorized items (those specified in authorization documents) are not requested when an authorized substitute item or an item awaiting replacement through force modernization is on hand. Exception: Units will not request nor cancel requisitions for major items projected to be deleted when within 365 days of the effective date of approved TAADS authorization documents. Use current authorized download from prior to submitting all MTOE/TDA requisitions.
AR 710-4 Chapter 2, Para 7-1.
As needed  
2. Submit all supply requests to the appropriate SSA.  
Ensure supply requests are submitted in the APSR promptly. Requests for property from the DLA Disposition Services or for LPs are processed through the SSA that normally supplies the property.
AR 710-4 Para 7-6, Chapter 11.
As needed  
Table A-2. Accountable Property Officer (property book) level 
3. Maintain document registers. 
Not required when using APSR with automated document registers. If hard copy procedures are used, the APO maintains a hard copy document register for property book and nonexpendable items and the APO designates the organizational elements, which are to maintain hard copy durable and expendable document registers.
AR 710-4 Para 2-2, 7-19.
Routine  
4. Receipts for supplies. 
The APO or designated representative will sign receipt for supplies. Also, sites using WAWF will designate an inspectors and acceptors for receipt and acceptance of supplies at receiving points. To designate representatives, prepare signature cards DA Form 1687 and send to SSA with APO appointment memorandum. Receipt of GFP to contractor’s storage location via contract mode must be posted to the property book no later than 7 days (30 days USAR and ARNG). All documentation will be filed according to Army document retention policies.
AR 710-4 Para 11-27, Chapter 11.
Annually or as needed.
5. Prepare and submit receiving reports to SSA. 
Supplies received are counted by quantity and compared to the receipt document. Serial and/or lot numbers are entered on receipt documents. Discrepancies are documented and also reported 
AR 710-4 Para 11-27, Chapter 11.
Within 3 workdays of receipt.  
Table A-2. Accountable Property Officer (property book) level 
to the SSA. Discrepancies involving shipments of COMSEC and submission of insecurity reports.
6. Post receipts to property book records for property requiring formal accountability.
Receipt documents are posted to the property book record and filed in the supporting document file.  
AR 710-4 Para 2-2, Chapter 9, Para 7-19, 11-25.
Within 7 calendar days for Active Army this includes National Guard Units/RC units Mobilized and on Active duty. All other National Guard and Reserve units have 30 calendar days to process property book transactions receipts, turn-in and fielding receipts etc., anything that affects the
Table A-2. Accountable Property Officer (property book) level 
transactions affecting property book balance of receipt, USATA 10 workdays.  
7. Maintain a supporting document file. 
All documents that support entries to the property book are filed in the supporting document file. Documents for durable and expendable supplies are kept when they support adjustments per AR 735-5. When a supporting document is missing the APO prepares and signs a statement of explanation to include information from the document register for the lost document.
AR 710-4 Para 7-18, 7-19.
As needed  
8. The APO does not request Local Purchase from an appointed unit ordering/contracting officer without written authorization from the SSA. 
After receiving authorization, provide the ordering/contracting officer with a written request of what is to be locally purchased. Determine whether the item is nonexpendable, durable, and expendable for property book accountability purposes.  
AR 710-4 Para 11-9.
As needed  
1. Transfers of property require approval by the command echelon having command jurisdiction over both the losing and gaining organizations. 
When equipment is no longer needed or authorized, request disposition from the APO. Disposition must be approved in Lead Material Integrator Decision Support Tool (LMI DST) prior to executing movement of property when property is reported in DST. Disposition of property not
AR 710-4 Chapter 14.
Upon receipt of new authorization documents, review for changes in authorized quantities.
D. Disposition of property   
Table A-2. Accountable Property Officer (property book) level 
eligible for reporting in DST follows command and installation SOP. Disposition requests are initiated within 10 days after the effective date of the authorization document change. Property no longer required because of authorization change(s) may be turned in or transferred no sooner than 365 days before the EDATE as long as mission capability and readiness are not degraded.
2. Transfers of property require approval by the command echelon having command jurisdiction over both the losing and gaining organizations.
a. Approve transfers and disposition of property at all levels in the Lead Material Integrator Decision Support Tool (LMI DST) when property is reported in DST as an asset. Use local approval at the appropriate echelon for all other items. Process trans-actions in the applicable APSR.
AR 710-4 Chapter 14.
As needed  
b. Lateral transfer directives from one installation to another must be supervised and coordinated through the losing unit’s installation transportation office (ITO). Units must maintain visibility and accountability through the transportation system until the gaining unit signs for the equipment.
As needed  
AR 710-4 Chapter 14.
Transfers of classified COMSEC equipment and components require approval by the supporting COMSEC SSA. Transfer documents are prepared and processed by the COMSEC Account Manager.
3. Transfers involving COMSEC equipment.
Table A-2. Accountable Property Officer (property book) level 
4. Turn-in of excess property and associated components.
Turn-in actions are initiated within 10 days after the effective date of the authorization document change. Property no longer required because of authorization change(s) may be turned in or transferred no sooner than 365 days before the EDATE as long as mission capability and readiness are not degraded. Disposition must be approved in Lead Material Integrator Decision Support Tool (LMI DST) prior to executing movement of property when property is reported in DST. Disposition of property not eligible for reporting in DST follows command SOP. Ensure a TI of property book items is completed by the supporting maintenance activity at the Field using and Sustainment maintenance facilities using DA Form 2407/DA Form 2407-E and DA Form 2407/DA Form 5988-E or electronically generated forms. Supported organizations process turn-ins through the APO. No turn-in is made directly to the DLA Disposition Services without approved disposition through the APO.
AR 710-4 Para 14-21.
Upon receipt of new authorization documents, review for changes in authorized quantities.
5. Turn in property book items found to be unserviceable and not repairable by the supporting maintenance facility.
Turn in the item to the supporting SSA along with the DA Form 2407, DA Form 2407-E, DA Form 5504, or DA Form 5990-E and DA Form 5988-E verifying condition code of unserviceable item. Include the serial number on turn-in documents for items 
AR 710-4 Chapter 14.
Annually or when changes occur.
Table A-2. Accountable Property Officer (property book) level 
requiring serial number accounting. For turn-in of CCIs, mark “CCI” in the remarks section of the turn-in document. For GFP the APO will post contract mod provided by the KO, PA or designated representative if a DD Form 1348-1 is not provided.
6. Turn in unserviceable COMSEC equipment.
(a) Unserviceable classified COMSEC equipment and components are turned in to the COMSEC Account Manager. CCIs and other unclassified items are turned in to the SSA. Disposal of both classified COMSEC items and CCIs through other than national COMSEC channels is not authorized. (b) COMSEC equipment will not be turned into DLA-Field maintenance.
AR 710-4 Chapter 14.
As needed  
7. Validate component shortages.
Prior to turn-in, determine and validate component shortages on a shortage listing. Ensure shortages have adjustment actions per AR 735-5 Para. 4-3, receipt for turn-in, or are due to authorization increase in technical manuals and component listings.
AR 710-4 Para 7-13f, AR 735-5 Para xx-xx. Chapter 14.
As needed  
8. Establish accountability and request disposition of Found On Installation (FOI) Government property.
Property found on an installation or discovered in a unit but not on accountable record (referred to as “FOI”) will be brought to record in the APSR and the unit will request disposition through the APO. Unaccounted/recovered controlled inventory items require mandatory investigation per AR 15-6 and 
AR  710-4 Para 14-11. 
Immediately upon discovery of unaccounted property.
Table A-2. Accountable Property Officer (property book) level 
a DD Form 200 per AR 735-5 Para. 5-3. Disposition must be approved in Lead Material Integrator Decision Support Tool (LMI DST) prior to executing movement of property when property is reported in DST. Disposition of property not eligible for reporting in DST follows command or installation SOP.
E. Property accountability   
1. The existence of a parent organization UIC is authority to have a property book.  
An APO is appointed in writing for each property book. When property book is established below parent UIC level, a separate DODAAC is obtained along with assignment of a derivative UIC.  
AR 710-4 Para 7-14.
Appointment of a PBO is required with each change of parent organization commander.
As needed  
AR 710-4 Chapter 14.
Turn-ins to the DLA Disposition Services is as directed by the SSA. Classified COMSEC materiel and CCIs cannot be disposed of through DLA Disposition Services channels. This does not apply to GFP.
9. No property book item is turned in directly to the DLA Disposition Services without disposition from DST.
10. Upon termination of lease contracts, submit a turn-in document to the SSA.
Attach a copy of the turn-in document to original receipt document and submit to the SSA. If the turn-in was completed by the using unit to the contractor, provide the SSA a copy of the shipping document or a receipt of acknowledgment by the contractor.
AR 710-4 Para 8-26.
As needed  
2. Appointment of PBO.  
The APO will be appointed in writing on a memorandum. The appointing memorandum will identify the property book UIC.  
AR 710-4 Para 4-8, 4-10.
Upon change of the appointing authority.  
Table A-2. Accountable Property Officer (property book) level 
4. Maintain essential elements of data on property book records.  
Document the authorization, identification, accounting, and management data on items authorized and on hand.  
AR 710-4 Para 7-17.
Routine  
6. Account for classified property in a separate section in the property book.  
When either the property description or quantity is classified, account for the property in a separate classified section. COMSEC Account Manager will account for all classified property. This property will not be on the unit property book. 
AR 710-4 Para 7-15, GCSS-Army End User Manual.
Routine  
5. Organize property books to identify the type and authorization document for property. 
In APSRs, use Property Book Identification Code (PBIC) and Type Authorization Code (TAC) to identify the property and document authorizing the property, or other status if not authorized.  
AR 710-4 Para 7-15, GCSS-Army End User Manual.
Routine  
3. Sign property statement.  
Upon completion of change of APO inventory and corrective actions required by the inventory, the new APO will sign a statement accepting property book accountability for property in the quantity shown on each record of the property book. Direct responsibility is also accepted for property that is not issued on HR.
AR 710-4 Para 4-16.
As needed  
7. Account for property.  
All property is accounted for based on criteria described in AR 710-4 Chapter 5 and 7. GFP must be accounted for in the APSR by storage location.
AR 710-4,  Chapter 5, Chapter 7.
As needed  
8. Account for property by serial number. 
Items recorded in the property book and meeting any of the conditions in Para 2-5m.(3) and Serialized Item  Management (SIM) policy in AR 710-3 and DA Pam 710-3 require serial number accounting. 
Routine  
AR 710-4 Para 4-3i; AR 710-3; DA Pam 710-3.
Table A-2. Accountable Property Officer (property book) level 
9. Nonexpendable property drawn from the DLA Disposition Services is accounted for on a property book.  
Requests for DLA Disposition Services property are processed through the SSA. Approval by the installation Commander/Director is required for requests of DLA Disposition Services property to be used for other than their intended purpose.
AR 710-4 Para 7-6.
As needed  
Ensure the small arms' (50
caliber and below) serial
numbers are properly
recorded in DODSASP.
Changes are reported to the
designated SASSO.
Inform the CCISP within 5 workdays after posting the property book.
AR 710-4 Para 15-2g, 15-3, 16-6.
Ensure the CCIs serial numbers are properly recorded in CCISP. Changes are reported to the designated CCISSO.  
11. Input to CCISP. (Automated Process) 
10. Input to DODSASP.(Automated Process)
AR 710-4 Para 16-5.
Inform the
SASSO
within 5
workdays
after
posting the
property
book.
Inform the SSO within 5 workdays after posting the property book.  
AR 710-4 Para 16-8.
Ensure serial numbers for chemical detector cell (radioactive source) of the M43A1 Chemical Detector and drift tube module (radioactive source) components of the Chemical Agent Monitor are properly recorded in RASTs. Changes are re-ported to the designated SSO. 
12. Input to RASTS. (Automated Process) 
As needed  
AR 710-4 Para 2-18, Chapter 2.
Follow-up actions are on as-required basis. Whenever the FAD or the UND changes, submit document modifiers to the SSA. Submit cancellation requests to the SSA immediately when an item is no longer needed.  
13. Follow-up of supplies requested.  
Table A-2. Accountable Property Officer (property book) level 
14. Perform minor property book adjustments when there is no actual gain or loss of property. 
Use administrative adjustments to correct discrepancies in makes, models, sizes, or obvious errors in serial numbers on the property book records. Explain the reason for the adjustment in the APSR transaction and attach supporting documentation or prepare DA Form 4949 if required when the APSR cannot capture justification comments.
AR 710-4 Para 5-13, 5-14.
As needed  
F. Property responsibility   
1. Assign responsibility for property book items.  
AR 710-4 Para 12-2, 12-3.
Routine  
Responsibility is assigned and acknowledged in writing via HR procedures for all property recorded in the property book as on hand and issued. Issue property to persons identified in the authorization document as the user or to persons in the user's chain of command. The APO is responsible for property not issued on HR. When the property book is kept at the using unit, the Commander/Director accepts responsibility by signing the statement (AR 710-4 Para 4-6 thru 4-8) for filing in the front of the property book. The contract and GFP attachment authorizes contractors to have GFP. The contractor has stewardship responsibilities of GFP in their possession. 
15. Commander or Access Administrator will perform timely removal of end user access as personnel terminate (off board) or transfer within 24 hours.
16. Commander or Access Administrator will ensure the DD-2875 or system access request granting GCSS-A user access are available for review in a centralized location.
Table A-2. Accountable Property Officer (property book) level 
2. Controlling components.    
AR 710-4 Para 12-8.
As needed  
Routine  
As needed  
AR 710-4 Para 12-2, 12-3.
AR 710-4 Para 12-8.
HR is posted as changes occur or when change documents are used. When using change documents, update HRs every 6 months, counting from the oldest change document in effect.
Post condition codes on HRs for each item and have the recipient sign the HR. Change documents are not required to be posted to the permanent HR.  
4. Quarters furnishings are issued from the APO to the family housing occupant on a permanent HR.  
3. Keep HRs current.  
Document the issue of components or of SKOTs and other end items using component HRs, Shortage listings, or aircraft inventory records. Component HRs will list all components and will reflect the actual quantity on hand. Shortage listings reflect only the shortages. APO SOP requires organization Commanders/Directors to issue components to users using component HR. The component HR will serve as the record of responsibility for items listed.
As needed  
AR 710-4 Para 12-4.
Use temporary HRs (APSR system-generated, or hard copy DA Form 3161) to issue property on loan for less than 30-days. After 30 days, the property is either returned or a permanent hand receipt (APSR system-generated, or hard copy DA Form 2062) version is prepared.
5. Temporary HR versus permanent HR.  
Table A-2. Accountable Property Officer (property book) level 
6. Use an inventory listing when assigning individual responsibility is impractical.  
Property meant for general use (shift operations, multiuse rooms, and so forth) is listed on a HR as an inventory listing. File original HR and keep a copy in the area where the property is located.  
AR 710-4 Para 12-7.
Inventory semiannually (if restrictions are met) and updated accordingly.
a. Commercial (proprietary) software and data media do not require property book accounting. When issuing commercial software (regardless of dollar value) use locally produced log. Manage blank data media software valued at $300 (including PC cards) or less as expendable items. Blank data media (including PC cards) valued at over $300 will be issued using PHRH local procedures, but the following applies.
Routine  
8. Establish control of commercial (proprietary) software, issued to unit/organization.
AR 710-4 Para 8-27.
b. When contract states accountability for GFP will be retained by the Government, the APO will transfer GFP to the contracting office, and the property administer will maintain the property records.
7. Furnish nonexpendable and durable property to     contractors as GFP when authorized by a contract.
a. When contract states
accountability for GFP will
be transferred to the
contractor, the PBO will transfer GFP to
contractor on DD Form
1149, DD Form 250 or DD
Form 1348-1a.
AR 710-4 Chapter 10.
As needed  
Table A-2. Accountable Property Officer (property book) level 
b. Packages purchased and loaded on a single or site stand-alone PC license located in the work place is evidence that custody lies with the user. 
c. Site and local area network software loaded onto a LAN server is evidence that the software package(s) were issued to the PHRH, not the individual user.
d. Manufacturer or locally assigned serial numbers of software and the serial number of PC to which it was installed will be recorded. The record (log) is updated when software is added or deleted. The log will be maintained by the PHRH for the life cycle of equipment with that organization. Do not place software packages on component HR. The PHRH may direct central storage of original software packages as an exception to the above. Hardware will be accounted for using appropriate supply regulations that address property accountability. Software is treated as a durable item. Although software does not require property book accountability, it will be controlled by the using organization’s IMO (see DA Pam 25-1-1.) 
Table A-2. Accountable Property Officer (property book) level 
All IT will be accounted for in Army Portfolio Management Solution (APMS), the Army’s authoritative data source for IT. Information on registration criteria can be found at appendix B. Commands are responsible for ensuring system owners validate and update their data in APMS as required. All Army IT, including computing infrastructure, hardware, software, services, initiatives, prototypes, and investments, regardless of funding source or amount, must be registered or accounted for as a component of another record in APMS. Any system requiring an accreditation or other specific compliance reporting requirement, regardless of funding source or amount, must be registered.
Table A-2. Accountable Property Officer (property book) level 
9. Unit commander, activity supervisor or manager conducts management review of durable property.  
Document the conduct of management reviews, stating what the results were, and what corrective actions, if any, were taken. Documentation will be prepared as a MFR in duplicate. One copy will be retained at the unit or activity, and one copy provided to the next level of command. The MFR will be retained for 2 years.
AR 710-4 Para 5-4.
Annually  
10. APO will direct additional inventories be conducted when required by the commander.
Conduct additional inventories as directed. 
AR 710-4 Para 16-19, 16-20, Table 16-1, Chapter 10.
As required 
G. Inventories   
1. APO has published an inventory plan.
a. Written inventory plans that detail how and when all property will be inventoried must be approved by the APO and be made available for review during evaluations and inspections, or by audit personnel as required.
AR 710-4 Para 16-19, 16-20, Table 16-1, Chapter 10.
Annually
b. Properly planned and executed physical inventories and location surveys continuously improve accountable property record accuracy. The scheduling, type, method, and scope of the physical inventory process depend largely on the activity's management expectations. Such expectations include ensuring mission readiness, audit
Annually
Table A-2. Accountable Property Officer (property book) level 
c. Inventory plans provide a schedule for completion of all physical inventories. 
readiness, testing for item existence and record completeness, maintaining internal controls, or meeting other mission objectives.
d. Physical inventories may take different forms, including wall-to-wall, cyclic, sampling, and “by exception” methodologies.
e. Inventory plans use AIT integrated with the APSR to the fullest possible extent to ensure efficient and accurate inventory results, and capture of IUID information per AR 700–145.
Annually
f. Inventory plans must include an awareness of an item’s acquisition or replacement cost, security classification, and its criticality. Units must conduct a "floor to book" sampling of assets in conjunction with the directed (i.e., cyclic inventory) outlined by the APO. Results will be annotated quarterly on coinciding inventory listing results or by separate memorandum provided by the APO.
g. Contractors will conduct cyclic inventories in accordance with their contract and PWS. The minimum requirement for these inventories will be LIN, NSN, Nomenclature, Serial # number, QTY, when the inventory was conducted and by whom.
Annually
Annually
Annually
Annually
Table A-2. Accountable Property Officer (property book) level 
4. Property book inventory action by APO.
Inventory 100% of unit property annually. Cyclic inventories of a percentage of property completed at specified intervals may be used to accomplish a total of 100% annually.
AR 710-4 Chapter 16, Table 16-1.
Annually or cyclic (mon-thly, quarterly, or semi-annually) as directed by the APO (USAR every 18 months).
b. Publish an inventory plan with schedules and method to complete inventories.
3. Inventory procedures support Property Book Data Accuracy performance standards.
Property Book Data Accuracy ensures the accuracy for accountable property data for equipment maintained on unit property books. The review is conducted to correct incompatible, invalid, and missing data elements, such as catalog data, duplicate or improperly formatted serial numbers. Unless specific exceptions are published by HQDA, equipment records in the APSR must match manufacturer data plates and data labels on equipment including serial number formats as displayed.
AR 710-4 Chapter 16, Table 16-1.
2. Inventory procedures support Inventory Accuracy performance standards.
Inventory accuracy represents the number of inventoried lines having no overages or shortages com-pared to the total number of lines inventoried and is expressed as a percentage.
AR 710-4 Chapter 1, Chapter 6, Table 16-1.
a. Ensure Primary Hand Receipt Holders complete inventories.
Table A-2. Accountable Property Officer (property book) level 
5. APO Inventory.  
a. Inventory all property not on hand receipt.
AR 710-4 Chapter 16, Table 16-1.
Annually. Note: AMC Property Book inventories will be conducted every three years.
b. Prepare a signed and dated statement of inventory results. APSR system-generated reports satisfy this requirement. File and distribute inventory results as follows: (1) One copy in the unit. (2) Original copy to APO. (3) Forward copy of inventory memorandum to appointing commander. When property books are at using unit level, send copy to next higher commander.
c. Review all inventory results submitted by hand receipt holders for completeness and take corrective action as required.
d. Verify all property on the property book has been inventoried.
6. Change of APO inventory.  
The APO will conduct an inventory of all property not issued on HR. The results of the inventory will be recorded on a memorandum, signed by the APO. File original memorandum and forward a copy to the appointing commander.
AR 710-4 Para 16-21, Table 16-1.
As required
Annually  
AR 710-4 Chapter 16, Table 16-1.
Before property is receipted or issued, the recipient will conduct a complete inventory to include verification of serial numbers. Also, before turn-ins, an inventory is conducted, and component shortages are documented.
7. Conduct inventory prior to receipt, turn-in, and issue of property.
Table A-2. Accountable Property Officer (property book) level 
8. Reconcile responsible officer inventories.
Reconcile results of inventories with property book records and ensure appropriate adjustment actions are initiated.
AR 710-4 Chapter 16, Table 16-1.
As required 
9. Controlled item inventory other than weapons and ammunition.
11. Tool Room/Tool Crib Inventory.
The PHRH or Tool Control Officer (if appointed) will prepare a memo showing the results of the inventory. Any shortages noted will be accounted for per AR 735-5. Output from automated systems will satisfy this requirement.
AR 710-4 Para
16-18, Table 16-1.
Annually 
Monthly (ARNG and USAR conducts physical counts of weapons monthly and inventory weapons by serial number quarterly).
AR 710-4 Para
16-23, 16-24, Table 16-1; AR 190-11.
Unit Commanders/Directors will ensure physical inventories for items with a CIIC of “1 through 6”, “N”, and “R.” Inventory weapons by serial number. Inventory of weapons will not be done consecutively by the same individual (this includes the commander.) The inventory will not be conducted by the arms room custodian.
10. Weapons and ammunition.
Items identified by CIIC of “8,” “9, “P,” “Q”, Night Vision Devices, Cryptographic High Value Property (CHVP), and Global Positioning Systems (GPS) kept by the using unit will be inventoried by serial number when applicable. Sensitive items other than weapons and ammunition can be inventoried by the SHRH. The certifying report or memorandum of inventory results must be signed by the PHRH/Commander/Director.
AR 710-4 Para
16-23, 16-24, Table 16-1.
Quarterly
Table A-2. Accountable Property Officer (property book) level 
12. 100% inventories are completed prior and following movements for deployment.
A deployment/redeployment inventory is required prior to unit movement so that HRs reflect unit equipment posture at time of movement. The verification of this inventory will be a requirement of certification of deployment and clearance for redeployment. (1) Task force split with LBE (2) Rear detachment (3) Deploying equipment. (4) Theater provided equipment. (5) Relief in place and transfer of authority. (6) When the unit returns to home station, there are inventories to unify rear detachment, LBE, and redeployed equipment. (7) These inventories must be verified by next higher Commander/Director prior to the departure of the deploying unit or within 30 days of the unification of multiple HRs.
AR 710-4 Para
16-13, Table 16-1.
Annually 
13. APO will direct additional inventories be conducted when required by the commander.
Conduct additional inventories as directed.
AR 710-4 Chapter 16, Table 16-1.
As required
H. Adjustment for lost, damaged or destroyed property   
1.  Assign document numbers from applicable document register to adjustment documents initiated by primary HRHs.  
Annotate the adjustment document and the document register. When GFP is lost, a shell DD Form 200 will be initiated.
AR 735-5 Chapter 5.
As needed  
AR 735-5 Chapter 4, Table 5-1, 5-2.
For discrepancies discovered during an inventory of property book items (including those items which were hand receipted), the APO will conduct
2. When Government property is reported missing, Commanders/Directors at all levels, PHRH, and APOs will
Immediately for sensitive and CCIs.  
Table A-2. Accountable Property Officer (property book) level 
    ensure a preliminary investigation and search is conducted before a relief document is initiated per AR 735-5.
causative research to determine if discrepancy is a result of an accounting error or a result from lost, damaged, or destroyed actions. This does not apply to GFP. All investigations are conducted by the KO, PA or designated representative.
3. Initiate DD Form 200 FLIPL within established time limits.  
Initiate a DD Form 200 after discovery of loss, theft, damaged or destroyed equipment per AR 735-5 Paragraph 13-2. Complete blocks 1 through 12 of DD Form 200, APO will assign a document number, after inquiry number is issued. When GFP is lost a shell DD Form 200 will be initiated.
AR 735-5 Para 5-3.
Active Army within 15 days. ARNG-within 45 days. USAR-within 75 days.  
4. Initiate Incident Reports for COMSEC materiel.
Initiate Incident Reports for all missing or unauthorized access of classified COMSEC material and CCIs per AR 380-40 and DA Pam 25-380-2.
AR 735-5 Para 5-3.
As needed  
I. Storage   
1. Material will be kept ready for use.  
Conduct inspections.  
AR 710-2 Para 3-11, 4-7, 4-12, Chapter 16.
Routine  
2. APO is directly responsible for safeguarding property that is not issued on HR.  
Initiate internal control procedures.  
AR 710-2 Para 3-11, 4-6, 4-7, 4-8, 4-16.
Routine  
J. Training and Development   
1. Is professional development training provided to all personnel on a semi-annual basis? 
Semiannual
2. Are Property Book personnel trained on a monthly basis on MOS related tasks IAW STP and AR 710-4? 
Monthly 
Table A-2. (total items you completed):
out of 69.
AR 710-4 Para 3-16.
AR 710-4 Para 3-16.
Table A-3. Parent unit level (Brigade and Battalion, TDA activity, Program Manager/Product Manager, or equivalent level)
A. General 
1. Request clarification of regulatory guidance. Also, evaluate subordinates request for clarification for sending to higher HQ for approval.  
Send requests for clarification through command channels per AR 710-4.
AR 710-4 Para 1-7; AR 710-4 Para 6-2.
As needed  
2. Request for deviation authority of regulatory guidance. Also, evaluate subordinates request for deviation authority and forward to higher HQ for approval.  
Send requests through command channels to HQDA, DCS, G-4, (DALO-SPA), 500 Army Pentagon, Wash DC 20310-0500. 
AR 710-4 Para 1-12, 1-13, 1-14.
As needed  
3. Identify and report supply constraints. Also, evaluate subordinates report of supply constraint and provide instructions or send to higher HQ for resolution.  
Supply constraints are prepared and forwarded through command channels per AR 725-50.  
AR 710-4 Para 7-1.
Within 2 workdays when routine submission of requests for supplies are curtailed or limited for any reason.  
4. Commanders/Directors at this level will implement their supporting CSDP by using existing assets. Provide necessary oversight and command emphasis to ensure the success of the CSDP.
Brigade and battalion commanders will appoint, in writing, a senior logistician in the headquarters (HQ) as the CSDP monitor."
AR 710-4 Para 2-10c., 3-5f.
5. Designated alert forces, such as BCTs and SBCTs will establish operational plans and procedures to adequately identify and plan for a sufficient level of  
(a) A joint BCT/SBCT or designated alert force and supporting Sustainment a. Brigade or SSA review will be conducted at least 28 days prior to BCT/SBCT or 
AR 710-4, Para 13-2e.
As needed.  
Table A-3. (total items you completed):
out of 62.
Table A-3. Parent unit level (Brigade and Battalion, TDA activity, Program Manager/Product Manager, or equivalent level)
    Class IX repair parts support to sustain deploying equipment during the initial period of deployed operations.  
designated alert force mission assumption to identify Class IX requirements, currently available assets to fill these requirement, and procedures to identify and expeditiously fill any shortfalls.  
b. Periodic reviews of BCT/SBCT or designated alert force Class IX status will be a topic in organizational materiel readiness reviews (MRRs). 
c. A joint BCT/SBCT or designated alert force and supporting SSA or Sustainment brigade supporting review will be conducted as soon as possible after deployment notification to adjust Class IX requirements as necessary based on the specific deployment scenario and to immediately address any remaining Class IX shortfalls through cross-leveling and/or requisitioning using the highest allowable issue priority.
6. Commanders/Directors at every level will review and comply with the CSDP requirements.
Comply with CSDP requirements on DA Form 7768. 
AR 710-4 Para 2-9, 2-10, 2-11, 16-1bp.
Routine 
7. Commanders/Directors at every level will use the CSDP Tables in DA Form 7768 as a guide in the performance of their property accountability duties.
Use the CSDP Tables in DA Form 7768 as a guide in the performance of Commander/Director property accountability duties.
AR 710-4 Para 2-9, 2-10, 2-11, 3-5.
Routine 
Table A-3. Parent unit level (Brigade and Battalion, TDA activity, Program Manager/Product Manager, or equivalent level)
8. Commanders/Directors and managers at every level have an inherent responsibility to establish and maintain effective internal controls, assess areas of risk, identify and correct weaknesses, and keep their superiors informed.
Inherent responsibility to establish and maintain effective internal controls, assess areas of risk, identify and correct weaknesses, and keep their superiors informed.
AR 710-4 Para 4-6, 4-7, 4-8.
Routine 
11. Commanders at all levels ensure compliance with all policies and procedures prescribed in AR 735-5. 
Ensure compliance with all policies and procedures prescribed in AR 735-5. 
AR 710-2 Chapter 2.
Routine 
12. Commanders/Directors at all levels are obligated to ensure all Government property within his or her command is properly used and cared for, and that proper custody, safekeeping, and disposition are provided. Command responsibility is inherent in command and cannot
Commanders/Directors at all levels are responsible for observing subordinates to ensure their activities contribute to the proper custody, care, use, safekeeping, and disposition of all property within the command.  Ensure that ordering and contracting officers follow procedures outlined in AR 710-4 Ch 7.
AR 710-4 Para 4-6, 4-7b, 4-8.
Routine 
9. Commanders/Directors at all levels and APOs will ensure all pertinent equipment authorization documents are current and on hand.
Ensure all pertinent equipment authorization documents are current and on hand to include GFP Attachment, if applicable.
AR 710-4 Para 7-1, 7-2.
Routine 
10. Durable property will be controlled at the company level using hand-receipt procedures or through the use of inventory lists.   
The Commanders at this level will monitor items coded durable in accordance with AR 735-5, Para 7-5d, e, f.  Unit Commanders will verify and document that a management review of durable property was conducted annually. 
AR 710-4 Para 4-5e, 4-6, 4-7, 4-8.
Annually 
Table A-3. Parent unit level (Brigade and Battalion, TDA activity, Program Manager/Product Manager, or equivalent level)
      be delegated. It is required by assignment to a command position at any level and includes taking administrative or disciplinary measures when necessary. 
13. Commanders/Directors at this level will ensure that ordering and contracting officers follow procedures outlined in AR 710-4 Ch 7.
Ensure that ordering and contracting officers follow procedures outlined in AR 710-4 Ch 7.
AR 710-4 Para 11-2.
Routine 
14. Automated Accountable Property Systems of Record (APSR) use is mandatory.
Hard copy forms (electronic or manually prepared on paper) procedures outside an APSR are only authorized for austere mission challenges or system outages, or specific exceptions when a function is not performed by an APSR. When access is restored, manually processed transactions will be entered in the APSR. Do not duplicate automated transactions or system-generated reports and forms with hard copy procedures.
AR 710-4 Para 1-1, 1-7, 1-8.
Routine 
B. Property book responsibilities   
1. Commanders/Directors at this level will ensure an APO is appointed to maintain accountable records of the command’s property.
a. APO appointments for property books may be within the organization if an APO is authorized within the command, or from an external organization based on established support agreements (for example, Logistics Readiness Center support to TDA units without authorized APOs). Establish and maintain a property book for any subordinate TDA activity
AR 710-4 Para 4-8, 4-10.
As needed 
Table A-3. Parent unit level (Brigade and Battalion, TDA activity, Program Manager/Product Manager, or equivalent level)
b. Ensure an APO is appointed in writing for each property book within the command. Ensure the APO is familiar with all supply directives issued from higher HQ. Personnel authorized to an APO, are identified in AR 710-4 Para 4-14.
As needed 
c. An APO appointed in some enterprise level activities may simultaneously perform some functions of a property book, stock record, and transportation officer due to unique mission requirements. Examples include MATDEV facilities operating under the General Fund, or prepositioned stock facilities maintaining equipment for issue and return to support training and mission requirements.
As needed 
d. As an exception, APOs within U.S. Military Entrance Command (USMEPCOM) may perform duties as an ordering officer simultaneously within specified limitations.
e. Appoint an interim or replacement APO when the present APO will be absent or separated from assigned APO duties (RA and USAR, for more than 30 days; ARNG more than 120 days). The new APO is appointed in writing on a mem-orandum. In cases where the brigade or battalion Commander/Director elects to retain the function of APO, the assumption of command order is sufficient. The appointing memorandum will identify the property book UIC. Ensure a joint APO inventory is conducted.
As needed  
As needed  
not supported by a consolidated installation level property book.
AR 710-4 Para  4-14
AR 710-4 Para 4-14, 4-15.
AR 710-4 Para 4-14, 4-15.
AR 710-4 Para 4-10g.
Table A-3. Parent unit level (Brigade and Battalion, TDA activity, Program Manager/Product Manager, or equivalent level)
3. Commanders/Directors at this level will personally acknowledge in writing the reconciliation of authorization and allowance documents and have the APO file a copy with the property book.
The brigade/battalion Com-mander/Director who appointed the APO will personally acknowledge in writing the reconciliation of authorization and allowance documents and have the APO file a copy with the property book.
AR 710-4 Para 7-1, 7-2.
Annually 
4. Commanders/Directors at this level will ensure current authorization documents are loaded in allowance tables.
Ensure current authorization documents are loaded in allowance tables. 
AR 710-4 Para 7-1, 7-2.
When updates are available 
5. Commanders/Directors at this level will ensure the APO establishes property accountability for all local purchased property, as required.
Ensure the APO establishes property accountability for all local purchased property, as required. 
AR 710-4 Para 11-9.
Routine 
6. Commanders/Directors at all levels will ensure all equipment receipt documents are posted to the property book within 7 working days, for USAR/NG 30 working days.  
Ensure all equipment receipt documents are posted to the property book within 3 working days, for USAR/NG 30 working days. 
AR 710-4 Para 11-25.
Routine 
2. Commanders/Directors at this level will ensure APOs reconcile equipment allowances with authorization documents, annually. APOs will submit a statement indicating the completion of the reconciliation to the Commander/Director who appointed the APO.
Ensure APOs reconcile equipment allowances with authorization documents, annually. APOs will submit a statement indicating the completion of the reconciliation to the Commander/Director who appointed the APO. This includes contracts and GFP attachments if applicable to create a baseline of GFP within your organization.
AR 710-4 Para 7-1, 7-2.
Annually 
Table A-3. Parent unit level (Brigade and Battalion, TDA activity, Program Manager/Product Manager, or equivalent level)
2. Review all requests with UND “A” or “B.”  
Commanders/Directors or designated representatives will review all requests with UND “A” or “B” to verify proper priority use prior to submission of request to SSA.
AR 710-4 Para 11-7; AR 725-50 Para 1-7.
As needed  
3. Units will not request supplies directly from DLA Disposition Services. All requests for property from DLA Disposition Services will be processed through the APO to the SSA.
Requests for property from DLA Disposition Services are processed through the PBO to the SSA that normally supplies the property.
AR 710-4 Para 7-6.
As needed  
C. Requesting and receiving supplies   
Ensure property listed in authorization documents or required by basic loads is on hand or has a valid sourcing solution (purchase order, inbound redistribution, fielding, or other source). Document supply constraints for items with national level supply limitations or other sourcing restrictions reported by Item Managers. Authorized items (those specified in authorization documents) are not requested when an authorized substitute item or an item awaiting replacement through force modernization is on hand. Exception: Units will not request nor cancel requisitions for major items projected to be deleted when within 365 days of the effective date of approved TAADS authorization documents. Use current authorized download from prior to submitting all MTOE/TDA requisitions. This includes GFP authorized by a contract.
AR 710-4 Para 7-1, 7-2.
As needed  
1. Commanders/Directors at this level will ensure all authorized equipment and components are on hand, have valid sourcing solution, or confirmation the item cannot be sourced.
Table A-3. Parent unit level (Brigade and Battalion, TDA activity, Program Manager/Product Manager, or equivalent level)
4. Commanders/Directors at this level will ensure document registers are maintained for all supply actions.
AR 710-4 Para 11-6.
As needed
Battalion and brigade Commanders/Directors will ensure their APO provides guidance for establishing and maintaining document registers. APSR transaction registers meet this requirement during normal operations. Guidance will ensure registers are accurate, purchase requests and orders are validated and current status is recorded, unneeded orders are canceled. Hard copy document control registers are maintained when hard copy supply actions are authorized during system outage or austere mission challenge.
5. Commanders, appointed APOs, or designated representatives will receipt for supplies for their units or activities. This authority may be delegated. The person delegating this authority must be a Commander/Director or APO and remain fully responsible for the property.
Commanders, appointed APOs, or designated representatives will receive supplies for their units or activities. This authority may be delegated. The person delegating this authority must be a Commander/Director or APO and remain fully responsible for the property. Responsible officer or designated representative will receipt for supplies for their unit. To establish designated representatives, prepare signature cards (DA Form 1687 (Notice of Delegation of Authority-Receipt for Supplies), and send cards to support activities along with the assumption of command orders or a memorandum that designated a person as the responsible officer. Supplies received from other than the SSA are reported through the APO to the SSA. Receipt documents for all nonexpendable property drawn from the DLA Disposition 
AR 710-4 Para 11-26.
Routine 
Table A-3. Parent unit level (Brigade and Battalion, TDA activity, Program Manager/Product Manager, or equivalent level)
Services will be accounted for on the property books by having the receiver sign and date the receipt document. Copies will be posted to the property book no later than 7 days (30 days USAR and ARNG). All docu-mentation will be filed according to Army document retention policies. Contractors cannot be delegated on DA Form 1687 and must be done on a mem-orandum signed by the KO. Contractors will take all direction for the accountability of GFP from the KO, PA or COR. Contractors will not sign for equipment from the com-mander on DA Form 3161, DA Form 2062, or DD Form 1348-1.
6.  Commanders/Directors at all levels are responsible for verifying the need for a Local Purchase (LP) and signing the request. Commanders/Directors may delegate this responsibility in writing to specific persons.
Responsible for verifying the need for a LP and signing the request. Commanders may delegate this responsibility in writing to specific persons. 
AR 710-4 Para 11-9.
As needed  
D. Disposition of property   
1. Commanders/Directors will direct and approve property transfers between subordinate units under their jurisdiction.
Direct and approve lateral transfers of property between subordinates through LMI DST when property is reported in DST. Establish local controls for other property not reporting in DST. Specify minimum acceptable condition codes and maintenance standards. Arbitrate acceptance conflicts.
AR 710-4 Chapter 14-7.
As needed. Applicable for external lateral transfer. 
2. Commanders/Directors will initiate turn-in within 10 days of authorization document changes if no disposition directions have been provided.
Initiate turn-in within 10 days of authorization document changes if no disposition directions have been provided. 
AR 710-4 Para 14-6.
Turn-in actions are initiated within 10 days after property is determined excess.  
Table A-3. Parent unit level (Brigade and Battalion, TDA activity, Program Manager/Product Manager, or equivalent level)
F. Basic and Operational Load
1. Commanders/Directors at this level will ensure that Class I supplies are accounted for on property books by the APO. Operational loads of class III (bulk) supplies are maintained by units as directed by ACOMs/ASCCs/DRUs.
Ensure Class 1 supplies are accounted for on property books by the PBO.  Operational loads of class III (bulk) supplies are maintained by units as directed by ACOMs/ASCCs /DRUs. 
AR 710-4 Para 7-13.
Routine 
Commanders/Directors at all levels will ensure that property book items are turned in when supporting maintenance facilities determine they are unserviceable or not repairable. Ensure that end items being turned in are complete with all components and basic issue items. If end items are not complete, the Unit Commander/Director or APO must sign a shortage list to document shortages per Ar 710-4 Para 14-6e(2).
3. Commanders/Directors at all levels will ensure that end items being turned in are complete with all components and basic issue items. If end items are not complete, the Unit Commander/Director or APO must sign a shortage list to document shortages per AR 710-4 Para 14-6e(2).
AR 710-4 Chapter 14.
As needed
E. CIF and OCIE   
1.  Determine OCIE require-ments for subordinate units to establish menus. For centrally managed items, coordinate for required funding levels with ASC and the CMO prior to making changes.  
The local commanders will provide the CIF with OCIE requirements and authorized personnel strengths of the units supported by the CIF.  
AR 710-4 Para 2-4.
Annually  
As needed  
AR  710-4 Para 14-11. 
HQDA G-4 is the approval authority for the establishment of the CIFs. A CIF will support activities within its geographical jurisdiction. The installation Commander/Director determines a site selection on an area support basis and the number of CIFs required on the installation.
2. Determine approval to establish a CIF.  
Table A-3. Parent unit level (Brigade and Battalion, TDA activity, Program Manager/Product Manager, or equivalent level)
2. Commanders/Directors at this level should maintain a minimum of 15-day stockage of expendable class II (including maps), III (packaged), IV and VIII supplies based on CTA 50-970 and CTA 8-100 allowances.
Maintain a minimum of 15-day stockage of expendable class II (including maps), III (packaged), IV and VIII supplies based on CTA 50-970 and CTA 8-100 allowances.
AR 710-4 Chapter 2, Para 13-2b.
Routine
3. Commanders/Directors at this level will assign responsibility for durable items in basic and operational loads per AR 710-4 Paragraph 7-15. inventories when directed.
Assign responsibility for durable items in basic and operational loads per AR 710-4 Paragraph 7-15.
AR 710-4 Chapter 13.
Routine
4. Commanders/Directors at this level will physically verify the quantity and serviceability of operational loads, and maintain a file copy of the inventory results. 
Verify the quantity and serviceability of operational loads, and maintain a file copy of the inventory results.
AR 710-4 Table 16-1.
Routine 
G. Inventories
1. Commanders/Directors appointing APOs will ensure APOs publish an inventory plan and schedule within the command.
Inventory plans will address the inventory methods to accomplish inventories for Existence (“book to floor”) including controlled item inventories, annual 100% inventory, cyclic inventories (if used), and other required inventories. The inventory plan must also address periodic statistical sampling of assets for Completeness (“floor to book”).
AR 710-4 Para 16-19, Table 16-1.
Annually, updated as required 
Routine 
AR 710-4 Chapter 16, Table 16-1.
Execute proper inventory procedures per AR 710-4 and other applicable regulations.
2. Commanders/Directors and supervisors at all levels will execute proper inventory procedures per AR 710-4 and other applicable regulations.
Table A-3. Parent unit level (Brigade and Battalion, TDA activity, Program Manager/Product Manager, or equivalent level)
Annual requirement, administered per the published inventory plan.
AR 710-4 Para 16-20, Table 16-1.
Along with the annual or cyclic inventory, APOs must direct floor-to-book sampling of capital assets over $250,000 unit cost to test for completeness of the auditable records. Sampling is intended to be a command level monitoring control, not an additional organization level inventory. Floor-to-book samples for completeness are similar to what the general equipment auditor assesses during audit site visits. The sampling size will be 5 percent of the command’s total on hand capital assets per year.
3. Commanders/Directors at this level will ensure the published inventory plan addresses Capital Asset Completeness Sampling, Floor-to-Book.
4. Commanders/Directors at all levels will conduct additional inventories when directed.
Conduct additional inventories when directed.
AR 710-4 Para 16-1, Table 16-1, DoD 5000.64 and DoD 5220.22-M.
Routine 
5. Commanders/Directors at all levels and supervisors will ensure all required inventories are conducted per AR 710-4.
Ensure all required inventories are conducted per AR 710-4.
AR 710-4 Chapter 16, Table 16-1.
Routine 
H. COMSEC 
1. Commanders at this level will appoint a COMSEC Account Manager and alternate per Technical Bulletin (TB 380-41). 
Commanders/Directors will appoint a COMSEC Account Manager and alternate per Technical Bulletin (TB 380-41). When an emergency (sudden or uncontrollable departure of the custodian) causes the indefinite or permanent absence of the custodian, the COMSEC account will be physically inventoried within 24 hours after the absence has been acknowledged.
AR 710-4 Para 16-26, Table 16-1.
Routine 
Table A-3. Parent unit level (Brigade and Battalion, TDA activity, Program Manager/Product Manager, or equivalent level)
2. Commanders/Directors at this level are required to conduct command COMSEC inspections of their subordinate elements every 2 years.
Conduct command COMSEC inspections of their subordinate elements every 2 years. 
AR 710-4 Para 16-26, Table 16-1.
Every 2 Years 
3. Commanders/Directors at this level, APOs, and other responsible individuals must ensure that unserviceable COMSEC items and systems containing COMSEC components are submitted for repair to only those support units specifically authorized to perform maintenance on COMSEC materiel.
Ensure that unserviceable COMSEC items and systems containing COMSEC components are submitted for repair to only those support units specifically authorized to perform maintenance on COMSEC materiel. Classified COMSEC material will be transferred/shipped by CAMs by approved COMSEC channels as specified in TB 380-41.
AR 710-4 Para 8-31f, 14-8b.
Routine 
I. Lost, Damaged or Destroyed Property 
1. Ensure subordinate organizations do not abuse the non-liability adjustment method for durable hand-tools.  
Review summaries of Memorandums for Record provided by subordinates.  
AR 735-5 Para 4-3b, Table 4-2.
Quarterly  
2. Evaluate subordinate commander's statements regarding whether cause of damaged property was not through negligence.  
Review statements Quarterly for compliance.  
AR 735-5 Para 4-3b, Table 4-2.
As needed  
3. Commanders/Directors at all levels who determine that the cause of lost, damaged, or destroyed property warrants adverse administrative or disciplinary actions should take appropriate action.
Determine that the cause of loss, damage or destroyed property warrants adverse administrative or disciplinary actions should take appropriate action. This does not apply to contractors with GFP. All losses will be processed through the KO, PA, or designated representative through eTools.
AR 735-5 Para 4-1b.
As needed 
Table A-3. Parent unit level (Brigade and Battalion, TDA activity, Program Manager/Product Manager, or equivalent level)
4. When Government property is reported missing, Commanders/Directors at all levels, PHRH, and APOs will ensure a preliminary investigation and search is conducted before a relief document is initiated.
Ensure a preliminary investigation and search is conducted before a relief document is initiated in accordance with AR 735-5 Para c (1). 
AR 735-5 Para 4-2.
As needed 
5. Determine the necessity to appoint a survey officer or to conduct an AR 15–6 investigation.  
Evaluate information provided to determine if negligence is suspected. Complete DD Form 200 to reflect decision. Comply with AR 735-5; Paragraph 5-3, which list incidences that make initiation of a FLIPL mandatory.
AR 735-5 Para 14-2, Chapter 5.
AR 735-5 Para 5-19, Chapter 5.
As needed  
6. FLIPL approving authority policy requirements:  
The approving authority (as determined by AR 735-5 Paragraph 5-3) will:
All Army organizations must use the electronic Financial Liability Investigations of Property Loss application (eFLIPL, access at https://eflipl.army.mil/) to initiate and manage FLIPLs. The eFLIPL application is developed to comply with procedures prescribed in AR 735–5 and serves as the automated system of record for oversight and management. Hard copy processing of FLIPLs outside of the eFLIPL application is prohibited unless the specific FLIPL is approved for temporary manual processing in writing by the FLIPL Approving Authority. Hard copy procedures are only authorized for temporary use during austere mission conditions or eFLIPL system outage, and must be entered in eFLIPL within three working days of restored access to eFLIPL, continuing. Hard copy processing will not be used for preference or convenience.
6a. Mandatory processing of all Financial Liability Investigations of Property Loss (FLIPL) within eFLIPL (access at https://eflipl.army.mil/)
AR 735-5 Para 5-1.
Routine  
Table A-3. Parent unit level (Brigade and Battalion, TDA activity, Program Manager/Product Manager, or equivalent level)
6b. Ensure that a FLIPL register and filing system is established at the approving authority level. 
Establish procedures per AR 735-5 to monitor DD Form 200 and to document processing times and pecuniary charges. Require that file copies of completed FLIPL be maintained according to AR 25-400-2. Ensure inquiry/investigation number has been assigned properly on the DD Form 200.
AR 735-5 Para 5-4, 5-9d, 5-18.
As needed  
6c. Ensure all FLIPLs received for action are accurate and complete.
Review each FLIPL to ensure individual rights are protected, recommendations by the investigating officer are supported, and liabilities (if applicable) are properly calculated. If a FLIPL involves the loss of accountability, concerning AA&E, a DA Form 3056 must be included as a mandatory exhibit.
AR 735-5 Para 4-2.
Routine  
6d. Ensure all losses covered by FLIPL are investigated promptly and adequately. 
Completion of a FLIPL requires meeting suspense timelines for specific phases (initiation, investigation, and approving authority). This does not apply to contractors with GFP. All losses will be processed through the KO, PA, or designated representative through eTools. Review the FLIPL system frequently to ensure compliance with the following suspenses:
AR 735-5 Para 5-24, 5-25, 9-1, 9-2, Chapter 2.
As needed  
(1) For Active Army organizations, the total processing will not exceed 75 days from the date of confirmed loss, damage, or destruction (15 days to initiate; 40 days to investigate; 20 days with the approving authority).
Table A-3. Parent unit level (Brigade and Battalion, TDA activity, Program Manager/Product Manager, or equivalent level)
(b) The legal opinion will be attached to the FLIPL before the approving authority's review and decision.
Routine
(d) Notify the person(s) by memorandum through the subordinate Commander/Director of the decision to assess financial liability. The memorandum is a notification
AR 735-5 Para 12-8.
Routine
AR 735-5 Para 12-11.
(c) To assess financial liability the approving authority enters an “X” in block 14 and complete 14b as required.
(4) Reasons why anyone should or should not be held financially liable. If the above information is insufficient, then reject the FLIPL and return it for further action. If the FLIPL information is thorough, then refer to the next requirement listed below.
(3) An explanation of the circumstances causing the situation.
(2) Proof that responsibility for the property existed. 
6e. Given sufficient information, make a decision as to the outcome of the FLIPL.  
e. Determine whether financial liability should be assessed and against whom.  
(1) To assess financial liability-  (a) If the FLIPL appears to prove a person's negligence or willful misconduct was the proximate cause for the loss, damage, or destruction of Government property, then require a judge advocate or civilian attorney to review the FLIPL to determine if legal sufficiency exists to support a finding of financial liability.
AR 735-5 Para 6-7, 10-3, 11-4, 11-7.
AR 735-5 Para 11-3, 11-4, 12-3, 12-4.
As needed  
As needed  
AR 735-5 Para 5-5b, 12-4, 12-5.
Routine
Table A-3. Parent unit level (Brigade and Battalion, TDA activity, Program Manager/Product Manager, or equivalent level)
of the approved charges of financial liability. Inform the individual(s) of their rights, and provide a method for individual(s) to acknowledge receipt of notification.
(e) If individual(s) submit request for reconsideration, the approval authority will review any new evidence offered, and make a decision to either reverse the previous decision, or recommend the continuation of financial liability.
AR 735-5 Para 12-8.
(g) If the approving authority determines financial liability should continue, the appro-ving authority prepares a memorandum for the appeal authority stating the basis of denying the requested relief, and the dollar amount of the charge. The original of the FLIPL with all exhibits is attached to the memorandum as an enclosure.
AR 735-5 Para 12-8, 12-12, 12-13.
(f) If the approving authority determines from the new evidence that the individual should be relieved from financial liability, the approving authority will notify the individual by memorandum, retain the new evidence with FLIPL and file it.
AR 710-4 Para 5-24, 5-25, 12-11, 12-13.
AR 735-5 Para 12-13.
(h) On receipt of response from the appeal authority, the approval authority will notify the individual by memorandum of the appeal authority's decision.
Table A-3. Parent unit level (Brigade and Battalion, TDA activity, Program Manager/Product Manager, or equivalent level)
(2) To relieve persons from accountability and responsibility—When the approval authority decides to relieve all concerned of financial liability, he or she will enter an “X” in block 14 and enter a statement in block 14b as follows: “All concerned are relieved from financial liability for the LDD of the property as listed on this FLIPL. The approving authority will com-plete blocks 14d through 14h.
AR 735-5 Para 13-13.
As needed
7. An individual is held financially liable for all associated costs related to the loss of keys when the loss is through negligence or willful misconduct.  
If negligence or willful misconduct is proven, then the individual losing the keys is liable for all costs resulting from replacing keys, locks, doors, and so forth. 
8. Brigade and higher level Commanders/Directors who designate subordinate FLIPL approving authorities will initiate and conduct oversight of any investigation in their subordinate units. 
Brigade and higher level Commanders/Directors who designate subordinate FLIPL approving authorities will initiate and conduct oversight of any investigation in their subordinate units.
AR 735-5 Para 2-1, 5-17, 5-22, 12-6, 13-21, 13-38, 13-39.
Routine 
9. Commanders/Directors at this level (and other appointing officials) will personally review all financial liability investigations.
Commanders/Directors at this level (and other appointing officials) will personally review all financial liability investi-gations and conduct admin-istrative review of the investi-gating officer’s findings to deter-mine if all pertinent instructions were followed.
AR 735-5 Para 12-6, 12-10.
Routine 
J. Physical Security 
1. Commanders/Directors at all levels and supervisors will ensure that physical security inspections are conducted per AR 190-11 and AR 190-13.
Commanders/Directors at all levels and supervisors will ensure that physical security inspections are conducted per AR 190-11 and AR 190-13. Report the loss of personal arms and equipment. Ensure internal controls evaluation is followed per AR 11-2.
AR 710-4 Para 16-1 and Table 16-1.
Routine 
Table A-3. Parent unit level (Brigade and Battalion, TDA activity, Program Manager/Product Manager, or equivalent level)
K. Training and Development
1. Is professional development training provided to all personnel on a semi-annual basis (example sub-hand receipt procedures, property inventory, component hand receipts, shortages, the receipt and turn-in of supplies (serviceable/unserviceable))?
Semiannual 
Table A-3. (total items you completed):
2.  Are supply personnel trained on a monthly basis on MOS related tasks IAW STP and DA PAM? 
Monthly 
3. In the absence of a unit supply specialist, are personnel assigned to the supply room trained in supply policy and procedures?  A certificate showing proof of training must be on hand.  The training may be obtained through online (ALMS, DAU, etc.), formal or local troop school. 
As Needed 
Routine 
AR 710-4 Para 5-10, 16-1,  Table 16-1.
Ensure storage facilities meet physical security requirements according to the publications listed in AR 710-40 Para 8-3g and conduct routine inventories and inspections for verification. The storage facilities are adequate.
2. Commanders/Directors at all levels will ensure storage facilities meet physical security require-ments according to the publications listed AR 710-40 Para 8-3g and conduct routine inventor-ies and inspections for verification. Ensure the storage facilities are adequate.
out of 62.
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Section I: General supply management 
A. General requirements  
1. When regulatory guidance is not clear, request clarification.  
Send request through command channels per applicable Army regulation.  
Send requests through command channels to HQDA (DALO-SPS), 500 Army Pentagon, Washington, DC 20310-0500.
AR 710-4 Para 1-12, 1-13, 1-14.
As needed  
2. Deviations from supply policy require approval from HQDA.  
AR 710-4 Para 1-12, 1-13, 1-14.
As needed  
3. Identify and report supply constraints.  
Report to the higher command when constrained for any reason from submitting requests or requisitions for supply classes 2, 3 (packaged), 4, 7, 8 or 9. ARNG and USAR units are not required to submit reports of supply constraint for un-financed requirements when already identified through budget submissions. Submit reports per AR 725-50.
AR 710-4 Para 2-3, 2-5, 2-9, 7-1, 7-2, 11-5.
As needed  
4. Designated alert forces, such as initial ready companies (IRCs) and division ready brigades (DRBs) will establish operational plans and procedures to adequately identify and plan for a sufficient level of Class IX repair parts support to sustain deploying equipment during the initial period of deployed operations.
a. A joint IRC/DRB and supporting distribution management center (DMC) review will be conducted at least 28 days prior to IRC/DRB mission assumption to identify Class IX requirements, currently available assets to fill these requirements, and procedures to identify and expeditiously fill any shortfalls.
AR 710-4 Para 13-2e.
As needed 
Table A-4. (total items you completed):
out of 106.
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b. Periodic reviews of IRC/DRB Class IX status will be a topic in organizational materiel readiness reviews (MRRs).
c. A joint IRC/DRB and supporting DMC review will be conducted as soon as possible after deployment notification to adjust Class IX requirements as necessary based on the specific deployment scenario and to immediately address any remaining Class IX shortfalls through cross-leveling and/or requisitioning using the highest allowable issue priority.
B. Property accountability 
1. Appointment of APO (Stock Record Officer).  
The SRA is operated by an APO appointed under AR 710-4 and AR 710-2. The APO is accountable for supplies from time of receipt until issued, released, or dropped from accountability. With the exception of APOs in Army Prepositioned Stocks or PEO/PM General Fund activities, the SRO cannot also be a Property Book APO, a transportation officer, Army purchase card ordering officer or a blanket purchase agreement ordering officer simultaneously.
AR 710-4 Para 4-8,  4-9.
As needed  
2. All property, except real property and contractor-acquired property, is processed through and accounted for on an SRA before issue.
Acquired property is classified for property accountability purposes as nonexpendable, durable, or expendable and is processed through the SRA. Property book items require signature receipt and issue controls.
AR 710-2 (1-12b(1)); AR 710-4 Para 5-7.
Routine  
Table A-4. Tactical and Installation Fixed Base Supply Operations 
3. All Army property and leased equipment issued must be documented in the SRA.  
The APO will establish and maintain files.  
AR 710-4 Para 8-26d.
Routine  
4. Maintain audit trail by a transaction history file.  
Retain the transaction history file documents for 24 months in computer readable form. Augment this file with signature copies for receipt, issue, turn-in, and balance adjustment documents for items identified on the AMDF contained on FEDLOG by CIIC of 1-6, 8, 9, P, Q, R, $ or Y (night vision devices and GPS) and ARC of N.
AR 710-2 (3-30a(6)).
Routine  
C. Performance standards  
1. Commanders will make sure the performance standards are understood, consistently applied, and accurately figured.  
Performance standards should not be evaluated in isolation. Their purpose is to assist supervisors with identifying what areas require greater emphasis. Commanders will monitor results of supply performance standards per AR 710–2, table 1–3, and take appropriate action to ensure effective supply performance is maintained. Commanders must be alert to any decreases in customer support due to overemphasis of a performance standard.  
AR 710–2 (1–20a)  
Routine  
Table A-4. Tactical and Installation Fixed Base Supply Operations 
1. The SSA accountable officer will determine the SOS for customer requests.  
After determining the customer is authorized the item requested and the SOS for the item, initiate the appropriate action to issue the item.  
AR 710-4 Para 11-6, 14-19.
Routine  
2. Process requests for DLA Disposition Services property.  
AR 710-4 Para 7-6.
As needed  
3. Accountable officers are required to accept all supply request documents.  
AR 710-2 (3-16c).
Routine  
4. The SSA requisitions initial and replenishment stocks. Requisitions passed to the higher SOS will contain either a recurring or nonrecurring demand code.
This is a mandatory entry.  
AR 710-2 (3-15b, 3-16b).
Routine  
5. Accountable officers will ensure that authorized local sources of supply are considered during attempts to satisfy requirements before initiating passing actions.  
Before passing a requisition to a higher SOS, determine the capability of local supply sources (ASL, NSL, and cannibalization points, DLA Disposition Services) to fill a supply request, especially for those supplies urgently needed.
AR 710-2 (3-16f).
Routine  
6. Forward all requisitions through the Installation fixed base SSA (for example, tactical SSA level activity) for funds certification. 
Submit the requisition through the supporting SSA.  
AR 710-2 (3-16d).
Routine  
7. The SSAs will submit to the CDDB an image demand report transaction card for all repair parts requests with an EIC.
The transaction (DIC BAH) format is specified in AR 725-50. CDDB reporting is not applicable to transactions for COMSEC materiel.
AR 710-2 (3-16e); AR 725-50 (6-6).
Routine  
D. Requisitioning  
Table A-4. Tactical and Installation Fixed Base Supply Operations 
8. The objective of automated supply systems is to achieve one cycle per workday.
Update the SRA with the transaction affecting the status of the stock records.  
AR 710-2 (3-16g).
Daily  
9. SSAs will issue stock down to zero balance, if necessary, to satisfy non-DSS customer requests.
Do not pass a request to keep stockage on-hand from going zero balance.
AR 710-2 (3-16h).
Routine  
10. Establish dues-out when items at zero balance are requested. 
If stock is not on-hand to satisfy a customer request, and then utilize the procedures cited in the referenced Paragraph.
AR 710-2 (3-16h, i).
As needed  
11. Respond to customer follow-up transactions.  
Provide the customer with the most current status. Forward unanswered follow-up transactions to the same activity the requisition was passed.
AR 710-2 (3-16j).
As needed  
12. The DLA Disposition Services will be considered as a SOS to satisfy customer supply requests.
Requests for property from DLA Disposition Services will be processed through the SSA that normally supplies the property.
AR 710-2 (3-18).
As needed  
13. The SSA will provide authorization for LP per local contracting office directives.
When justified by the FAR, the supporting contracting officer may appoint a unit/ activity member as an ordering or contracting officer to make authorized LPs. The appointment must specify the scope of authority.
AR 710–2 (2–33a, b)  
As needed  
Table A-4. Tactical and Installation Fixed Base Supply Operations 
14. For OCONUS operations, the deployable and installation/fixed-base SSA accountable officer decides which requirements, if any, will be satisfied by LP.
Requests for LP will be processed under the policy in AR 710-2, Paragraph 4-20.
AR 710-2 (3-19b, 4-16).
As needed  
E. Reconciliation and validation  
1. Keep the due-in files synchronized with the due-out files.  
Verify that all dues-out have a corresponding due-in.  
AR 710-2 (3-20a, b).
Monthly  
2. Conduct routine reconciliations with customer units and activities.  
Use the SAVAR process to verify that for every open customer request more than 30 days old there is a due out and a corresponding due-in. Ensure the results of a previous reconciliation are posted prior to initiating a reconciliation. Distribute the reconciliation listing by the fifth calendar day of each month. Require customers to return the listing no later than the 22d calendar day.
AR 710-2 (3-20d).
Monthly  
3. Initiate cancellation action for requisitions not reconciled by the requesting unit or activity for two consecutive SAVAR cycles.
After written notification is sent to the requesting unit/activity, initiate cancellation.  
AR 710-2 (3-20e).
As needed  
4. Ensure requisitions are for valid requirements.  
An item-by-item review is conducted with the requester to validate a continued need exists and that the quantity is correct.  
AR 710-2 (3-20c).
Quarterly  
5. Support personnel within support maintenance will verify that open supply requests are still required for specific work orders.
Support maintenance activities operating on a work order basis will, at the time work orders are closed, cancel or transfer all open requests for that work order.
AR 710-2 (3-20c).
Routine
Table A-4. Tactical and Installation Fixed Base Supply Operations 
6. The daily process of automated supply systems will reject recurring requests for items with a recoverability code other than O, Z, or blank and does not contain a Manager Entry Code to force the system to continue processing the requisition.
Rejected requisitions require a review by the item manager to verify that the request was accompanied by either a turn-in of an unserviceable item or a commander's statement explaining the non-availability of an unserviceable for turn-in. Once verified, continue processing the requisition.
AR 710-2 (3-16g).
Routine  
F. Receipt processing 
1. After receipt of an item, forward receipt documents to the stock control section within 1 or 2 days depending on the PD or the Class of supply. 
Use of MILSTRAP for receiving supplies is mandatory. Forward receipt documents (DIC D6S and DD Form 1348-1A) to stock control section within—
AR 710-2 (3-21a); AR 725-50 (CH 5).
Routine  
a. One day after receipt of Class V items and items with a PD 01–08. 
b. Two days for all other items. 
2. Report receipt of shipment from the national level and update stock records.  
The supply receiving personnel will forward receipt documents (DIC D6S and DD Form 1348-1A) to the stock control section. Receiving personnel will record any discrepancies on the receipt documents before forwarding the forms. The stock control section files the applicable DD Form 1348-1A and processes the D6S card to the supporting SSA as a receipt confirmation.
AR 710-2 (table 1-3, 3-21c).
Routine  
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3. For materiel receipts from vendors or contractors, forward completed receipt documents to the stock control section within one workday after receipt.
Materiel received will be inspected based on the delivery document. Complete the tally-in process by annotating the invoice DD Form 250 or enter receipt information into Wide- Area Workflow (https://wawf.eb.mil/) or DD Form 1155 (Order for Supplies or Services) with the quantity and condition of materiel received. The stock control section will provide a copy of the documents to the servicing FAO within 3 duty days from the day the documents were received.
AR 710-2 (table 1-3, 3-21c), AR 710-2 (3-21d).
As needed  
The objective is to post stock records within 3 days after receipt. Five days is the maximum acceptable time lapse between receipt of the item and posting of records.
Receiving personnel check with the stock control section to identify any dues-in and additional information in order to establish receipt documents. If no information is available, then use the information from the package or container to establish receipt documents. Forward the documents to the stock control section and the materiel to storage.
4. When documentation for a receipt is missing, supply receiving personnel will complete the necessary documents to process the receipt to the SRA.  
AR 710–2 (3–21a(4))  
As needed  
5. Report discrepancies discovered during the receipt of materiel.  
Use the criteria established in AR 735–11–2 to process discrepancies.  
AR 710-2 (3-21a(5)).
As needed  
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6. Supply receiving personnel will make sure that customer returned items are properly documented and that receipt documents are sent to the stock control section within one workday after receipt.
Materiel turn-in as serviceable or unserviceable will be identified by NSN, item description, and quantity. Identify assemblies, subassemblies, and line replaceable units as follows: NSN or PN, nomenclature, and end item application. Deployable supply receiving personnel will provide technical assistance to customer personnel with identifying and tagging items.
AR 710-2 (3-21b).
As needed  
7. Serial numbers must be on the turn-in documents for the following materiel:   a. CCEIs.   b. Small arms.   c. TASN-A designated                       items.
Ensure the item serial number is entered in the REMARKS blocks of the DD Form 1348-6 (DOD Single Line Item Requisition System Document (Manual-Long Form)) or in block 0, Item Description, of the DA Form 2765-1 turn-in document. If more space is needed for multiple turn-ins, then the serial numbers are recorded on the back of the form. Additionally, for CCIs, the acronym CCI must be annotated on the turn-in document and on the outside of the package.
AR 710-2 (3-21b(3)).
As needed  
8. Expendable and durable BIIs for unserviceable end items not being retrograded will be picked up on the SRA.
Post the BII to the SRA.  
AR 710-2 (3-21b(5)).
As needed  
9. When in receipt of unserviceable materiel damaged through other than FWT, supply receiving personnel will
AR 735-5 Para 4-3, Fig 4-2, 13-2.
As needed  
Materiel turned in as unserviceable through other than FWT will have adjustment documents prepared and signed by the
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using unit commander. If a Financial Liability of Investigation of Property Loss is involved, a release statement must be signed by the appointed survey officer and attached to the maintenance request or turn-in document.  
10. Receive FOI property in an as is condition.  
Turn-in documentation by the customer is not required. The SSA will not give credit for these supplies. Upon receipt, establish stock record accountability as a receipt not due in. If, at the time of turn-in, these supplies are requested by the finding organization and they are authorized the item, then issue the item on a free issue basis.
AR 710-2 (3-21b(7)).
As needed  
    ensure that appropriate turn-in documents are complete.  
b. Decisions to stock, turn in, or dispose of reparable items are made based on the maintenance activity's classification and the SRA asset position after the item is returned from the maintenance activity.  
11. When in receipt of unserviceable reparable items, the supply receiving personnel will—  
AR 710-2 (3-36f, g).
As needed  
a. Establish stock record accountability.  
a. Adjust the SRA asset balance for each receipt of reparable items from the customer units. Within 3 duty days, work-order items to maintenance activities designated to inspect and/or repair the reparables.  
b. Work-order the item to the maintenance activity.  
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12. Late pick-up of assets.    
AR 710-2 (3-21a(6)).
As needed  
13. Controls for passing action receipts (with satisfied demands).  
Procedures will be developed to ensure controls are applied that prevents the release of passing action receipts when the demand has already been satisfied (for example, early receipt of a replenishment requisition; turn-ins by another activity and the subsequent issue of this materiel). These receipts will be picked up and accounted for as an asset of the SSA.
AR 710–2 (3–21a(7))  
As needed  
Assets not picked up by the customer within 15 days of notification of availability will be posted to the SSA account unless other arrangements have been made.
14. Bulk petroleum receipts are assigned a voucher number and posted to the SRA as of the day received.  
Accountable records will reflect only the actual quantity received.  
AR 710-2 (3-21f).
As needed  
G. Stockage control 
1. Maintain the prescribed minimum references on item identification and supply management data. 
The minimum required publications on item identification and supply manage-ment data are listed in AR 710-2, Paragraph 4-4h. Refer to DA Pam 25-30, Consolidated Index of Army Publications and Blank Forms, to verify whether the on-hand publications are current.
AR 710-2 (3-4).
Routine 
2. No tactical or installation/fixed base level ASL backs up another ASL.  
AR 710-2 (3-2d).
The back-up stockage is maintained at the national level. However, for items repaired at higher echelons, a portion of the repair cycle level (RCL) quantity may be positioned in the SSA
Routine 
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above the DSU level. The minimum required publications on item identification and supply management data are listed in AR 710-2, Paragraph 4-4h. Refer to DA Pam 25-30, Consolidated Index of Army Publications and Blank Forms, to verify whether the on-hand publications are current.
3. Maintain demand history files for the most recent 24-month period. 2. No tactical or installation/ fixed base level ASL backs up another ASL.
Ideally, the demand files are stratified to the EIC. Maintain demand history files for each Class II, III (packaged), IV and IX items issued to customers. The back-up stockage is maintained at the national level. However, for items repaired at higher echelons, a portion of the repair cycle level (RCL) quantity may be positioned in the SSA above the DSU level.
AR 710-2 (3-8a) AR 710-2 (3-2d).
Routine 
4. The ASL is limited by EC and mobility.  
a. Repair parts selected for stockage are restricted to EC C, D, E and J. The EC for each NSN is listed in the AMDF contained in FEDLOG. b. Tactical SSAs must be able to deploy with 100% of their EC A and C stocks on their MTOE assigned equipment. 
AR 710-2 (1-22d, 3-8a (2)).
Routine  
5. Each item on the ASL must have an assigned SLC.     
Record SLC on the stock accounting record utilizing table 3–1.  
AR 710-2 (3-8b).
As needed     
6. Establish required serial number accounting.
SRA items that meet the criteria in AR 710–2, Paragraph 3–35 a (3) (f), require serial number accounting. Record SLC on the stock accounting record utilizing table 3–1.
AR 710-2 (3-35o).
Routine  
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7. Keep the ASL as streamlined as possible.  
a. Essentiality is the primary consideration when determining the range of items.
b. When an IS relationship is cataloged, list the preferred NSN on the ASL.
AR 710-2 (3-8a (1)).
Routine  
c. When two or more items are functionally similar and equivalent in performance, stock only one of the items.  
d. Whenever possible, if supported by ALOC, use ALOC direct delivery as a method of satisfying require-ments rather than stocking items that have a low RWT.  
8. Each ASL item must have an RO.     
The RO is recorded in the stock accounting record. Requisitions for quantities above the RO are not authorized.  
AR 710-2 (3-9).
Routine     
9. The RO for demand-supported items is based on either SESAME RBS for installation fixed base SSAs or the EDCB computations.  
The control period for computing the RO is a minimum of 360 days (2 years for RBS). The RO is recorded in the stock accounting record. Requisitions for quantities above the RO are not authorized.  
AR 710–2 (3–9).
Re-compute the RO and the average RWT at least semiannually or whenever assets equal zero.  
a.  Non-automated accounts will use the DOS method for items that are— 
 a. The DOS RO consists of an operating level, order ship time, and safety level. The ROP is the sum of RWT and SL.
AR 710-2 (3-9(1)) AR 710-2 (3-9).
AR 710-2 (3-9(1)).
Re-compute the RO and the average RWT at least semiannually or whenever assets equal zero.
(1) The operating level (OL) in CONUS is 15 days, for OCONUS is 30 days.
(1) Critically short, or
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(2) Seasonal, or  
(2) The RWT is actual average number of days between document date of non-back ordered requisitions and the receipt date posted to the SRA.  
(3) Highly perishable, or  
(3) The SL in CONUS is 5 days, and for OCONUS is 15 days. For OCONUS ALOC items, the SL is 5 days. For AMC CONUS activities, the SL is 15 days.  
(4) Limited by a shelf life of less than 1 year.    
(a) Total asset visibility is tracked by: 1. NSN 2. Manufacturer Lot Number 3. Contract Number  
DOD 4140.27–M  
Routine  
(b) Shelf life codes are both current and accurate.  
DOD 4140.27–M.
Routine  
(c) Maintenance Advisory Messages related to shelf life are received and followed.  
(d) The Department of Defense Shelf-Life Program web portal is used to obtain stock information related to shelf life.  
Supply condition codes are assigned based on shelf life (Type I) and inspection/test (Type II) dates.
b. MTOE direct support SSAs will have their stockage levels computed by the Expert ASL Team using the EDCB formula. 
b. Stockage criteria varies as follows:
(1) The OL in CONUS is 15 days, and for OCONUS is 30 days.
(2) Average RWT will be updated each time a receipt
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document is posted to the transaction history for individual NSNs in automated systems, and when the RO is recomputed in manual accounts.      (3) The SL for CONUS is 5 days, for OCONUS is 15 days. For OCONUS ALOC items, the SL is 5 days.
c. SESAME RBS will be used for installation fixed base SSAs, especially for those SSA's supporting nationally directed maintenance or support activities.
c. Installation fixed base activities or units will coordinate through the AMC DCS G3/5 to secure AMSAA support for calculating stockage levels using the SESAME-RBS model. 
AR 710–2 (3–9c. 
Same as above  
d. The stockage level of repair parts for newly fielded equipment in support of Field maintenance is based on the SLAC.  
d. Initial issue of repair parts provided via total package fielding, will be managed with SLC P. AMSAA support for calculating stockage levels using the SESAME-RBS model.
AR 710–2 (3–8b (2)).
As needed     
10. For bulk petroleum products and packaged fuels, maintain stock record accountability for each type and grade of product.  
The peacetime operating stocks for Class III (bulk) will be locally determined based on maintaining sufficient amounts necessary to allow for economic resupply plus a 1-day supply safety level.  
AR 710–2 (3–10).
Routine  
11. OCONUS commanders authorized a SRA may request authorization to establish a cannibalization point (CANN PT).  
CANN Points will be managed by the Theater or ESC DMC and operated by a T/ESC designated combat service support battalion.  
AR 710–2 (3–13).
Furnish customers a quarterly listing of items available for cannibalization.
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12. Field maintenance activities authorized a shop stock will maintain shop stock assets on a record of demand.  
a. The maintenance shop supply section will use DA Form 3318 (Record of Demands—Title Insert) or its equivalent to record demands to determine if repair parts and consumables qualify for stockage as shop stock. Items must have 3 demands in a control period to qualify for shop stock and one demand to retain. 
AR 710–2 (2–23b).
Control period for Active Army is 180 days, 360 days for ARNG and USAR.  
13. Manage shop stock inventory.  
The shop supply officer ensures— a. Periodic inventories are conducted to verify on-hand shop stock items meet stockage criteria. Delete items for stockage when they fail to have at least one demand in the last control period unless they support either valid seasonal requirements or requirements peculiar to nonstandard equipment.
AR 710–2 (2–23, 3–24).
Conduct inventories during scheduled reviews quarterly for Active Army and semiannually for ARNG and USAR.
b. Excess is turned in within 10 days after determination of excess.  
c. An updated shop stock list is prepared when extensive changes have been made or annually.  
d. An updated shop stock listing is provided to the SSA annually. 
b. Review decision to maintain a shop stock based on collocation of shop stock with Class IX ASL.
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e. Stockage of CCI repair parts authorized for diagnostic purposes requires— The shop supply officer ensures— (1) Temporary loan hand receipting procedures from the SSA. (2) Tracking assets via ASNT reporting.  
f. No one individual will perform duties as a materiel repairer and shop stock clerk at the same time.
14. Stockage of Class 9 items as bench stock by activities authorized to perform Field/Sustainment maintenance requires       approval by the maintenance officer.
Bench stocks are low cost, high use, consumable Class 2, 3 (packaged), 4, and 9 (fewer components) items used at an unpredictable rate. Additionally, to qualify for bench stock, apply the criteria in AR 710–2, Paragraph 2–24. Only small arms repair parts coded CIIC U is authorized in bench stock.
AR 710–2 (2-22).
Semiannually approve bench stock lists. 
g. Causative research will be conducted if discrepancies of small arms parts are discovered.  
15. Limit stockage of Sustainment programmed maintenance repair parts to 60 DOS.  
Turn in all unused serviceable repair parts for the Sustainment maintenance program within 60 days after completion of the program.  
AR 710–2 (3–9d).
As needed  
16. The HQ responsible for the management of tactical/installation fixed base supply operations will appoint an ASL
The review and analysis board assists with managing the ASL by determining additions and deletions of items to the ASL per AR 710–2, table 3–1.  
AR 710–2 (3–9j).
Once appointed, the board meets at least annually.  
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      review and analysis board. Minutes of the ASL review and analysis board will be approved and signed by the commander who appoints the SRO or their designated representative.     
17. When an SSSC is established, ASL items meeting all guidelines in AR 710–2, Paragraph 4–15c, should be transferred to the SSSC.  
a. The SSSC will operate on an area support basis providing Class II, III (packaged) and IV supplies for the day-to-day needs of customers. The stock record accountable officer is accountable for SSSC inventories and is responsible for SSSC operations.  
AR 710–2 (3–12).
Quarterly publish a list of SSSC items available to customers. Once appointed, the board meets at least annually.
b. Each item will be marked with its NSN, nomenclature, stockage level, and unit price.  
c. Use summary dollar accounting. Prepare and send a daily summary of sales to FAO with a copy of the sales slip for billing and collection.
H. Storage operations 
1. A stock location system will be set up at each storage activity.  
AR 735-5 Para 5-18b, Table D-3.
Routine  
Assign a document number from s stock record activity voucher register to the document (listed in AR 735–5, Paragraph 5-18) used to account for stocks that are lost, damaged, or destroyed. When reports of survey or statement of charges or cash collection vouchers are processed for damaged end items, document numbers do not need to be assigned to the associated documents (DD Form 200, DD Form 362).
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2. Commanders/Directors are directly responsible for safeguarding all supplies under their control. 1. A stock location system will be set up at each storage activity. 17. When an SSSC is established, ASL items meeting all guidelines in AR 710-2, Paragraph 4-15c, should be transferred to the SSSC.
Ensure storage facilities meet physical security requirements according to the publications listed in AR 710-2, Paragraph 3-23d. Conduct routine inventories and inspections to verify that accountability is maintained and that the storage facilities are adequate. Record each stocked line by location and condition. Stock accounting system must be able to record multiple locations by condition for each stocked line. Comply with DOD 4145.19-R-1 for uniformity of policies, procedures, and methods. For Class V, use ammunition storage system procedures and methods in ATP 4–35.1 and AR 710-2, Para 3-23d and Para 4-27a.
AR 735-5 Para 13-39.
Routine  
I. Inventories and inventory adjustments  
1. Inventories will be conducted in a manner that assures each item is verified at least annually.  
Verify that stock record balances accurately reflect on-hand assets. Record the inventory results on the SRA within 3 duty days after the inventory. During an inventory, only PD 01–03 and NMCS transactions must be processed.  
AR 710–2 (3–24c).
Annually—on a one-time basis or cyclic basis.    
2. Inventories will be conducted as closed, open, or cyclic.  
a. Closed inventories (wall-to-wall) involve counting stock record assets during a given period not to exceed 5 duty days (10 duty days for ARNG and USAR).  
AR 710–2 (3–24c).
Annually—on a one-time basis or cyclic basis.  
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b. Open or cyclic inventories involve counting stock record assets during prescribed frequencies. Commanders will monitor time frames to make sure operations are not unduly disrupted.  
3. Conduct special inventories to maintain accountability.  
Special inventories are conducted when— a. A negative on-hand balance is recorded.
b. Each item will be marked with its NSN, nomenclature, stockage level, unit of sale, and unit price.  
AR 710–2 (3–24e).
   As needed     
c. A location survey finds an item in an unrecorded location or in an incorrect location.  
d. There is evidence of forced or unauthorized entry.  
e. Directed by the Commander/Director or accountable officer.
4. Inventory controlled items by serial number. Controlled items in bulk storage are inventoried by type and quantity based on the outside markings on sealed containers.     
Controlled items are those annotated in the AMDF contained in FEDLOG with a CIIC of 1–6  8,  9,  P,  Q,  R,  $, or Y (night vision devices and GPS). When there is evidence of tampering with bulk storage of controlled items or of ammunition and explosive items rigged or preconfigured for rapid deployment, dismantle the containers and immediately inventory the contents by serial number and/or lot number.  
AR 710–2 (3–24f, 3–37a).
Monthly for ammunition and quarterly for other sensitive containers.     
Table A-4. Tactical and Installation Fixed Base Supply Operations 
5. Semi-Annual Tank Status Report (TSR)
Information to be submitted: site name, tank location, tank capacity, product type, status (in/out service, under construction, demolished, etc.), Fuel Owner (DLA/Army), last inspection, current condition (red, yellow, green), and facility number (if available).  
AR 710-2, Para 2-37
6. Inventory discrepancies are adjusted based on whether– 
Report inventory adjustments to the appropriate asset reporting system and make adjustments by attaching the following as supporting documents to an IAR:
a. There is evidence of negligence. 
a. When negligence or willful misconduct is known or suspected, initiate a DD Form 200 or DD Form 362 or a cash-sale as allowed by AR 735–5. 
b. The items are sensitive.  
b. Verified losses of sensitive items (CIIC 1–6 and 8).  
c. The items are CCI COMSEC.  
c. Losses of CCIs require the submission of an insecurity report per DA Pam 25–380–2.  
d. The items are negotiable media.    
d. Initiate Financial Liability of Investigation of Property Loss or an AR 15–6 investigation for adjustments of negotiable media.  
AR 710-2 Para 2-28.
Initiate upon discovery of a discrepancy.     
AR 710-2 (3-24i through n); AR 735-5 Para 5-29.
e. The item is bulk-stored fuel.  
e. Petroleum gains or losses beyond allowances (per AR 710–2, Paragraph 3–24r) are adjusted by submitting the DD FORM 1348-8 with applicable supporting documents, Financial Liability of
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Investigation of Property Loss, and causative research documents for approval by the next higher commander. Disapproval of losses automatically requires initiation of a Financial Liability of Investigation of Property Loss. Disapproval of gains requires an AR 15–6 investigation.  
f. The extended line item value is $1,000 or less, and there are no controlled items or negligence involved.  
f. Discrepancies not involving items identified in the AEMM by CIIC of 1-6, 8, 9, N (firearm), P, Q, R, $ or Y (night vision devices and GPS) or negligence and are $1,000 or less are not reported for inventory adjustment approval. Post the adjustment to the accountable record. Include the adjustment in the annual inventory adjustment rate.
g. These discrepancies are adjusted by using an IAR. After completion of an inventory, forward IARs to the approving authority within 30 days per AR 735–5, sub Paragraphs 14–28a (2) and 14–28b and 14–29a. Determination of approval authority is based on the annual RO Value of the ASL stockage. Calculate the annual RO value as of the last day of the first month of the fiscal year.  
g. The discrepancy was not covered above.  
Table A-4. Tactical and Installation Fixed Base Supply Operations 
7. Conduct causative research for inventory discrepancies involving items identified on AMDF contained in FEDLOG by CIIC of 1 through 6,” “8,” “9,”N “P,” “Q,” “R,” and (night vision devices and GPS or adjustments over    $1,000 in extended line item value.   
The SRO completes an internal investigation within 30 days to determine what caused the discrepancy. Record the results of the research on the reverse side of the IAR. Initiation of action per AR 15-6 or AR 735-5 is mandatory when negligence is determined to be the cause or when no cause can be found. Shortages of CCIs are reported per DA Pam 25-380-2. Discrepancies within allowances are adjusted by using an IAR. After completion of an inventory, forward IAR's to the approving authority within 30 days per AR 735-5, sub Paragraphs 14-28h. Determination of the approval authority is based on the annual RO value of the stockage. Calculate the annual RO value as of the last day of the first month of the fiscal year.
AR 710-4 Para 5-19, 13-38, 13-39.
Immediately upon discovery of a discrepancy.     
J. Asset reporting 
1. Report inventory adjustments to appropriate asset reporting system. –  
Inventory adjustments result from receipt, issues, transfers, losses, or inventory discrepancies. After making adjustments to the SRA, update the appropriate asset reporting system.  
AR 710–2 (3–24q).
As needed     
2. Update for non APSR enabled units the WEBUIT report for all RICC 2, A, B, C & Z transactions.
Report on-hand balance changes of RICC 2, A, B, C and Z items to the supporting customer-facing SSA. The DA minimum goal for WEBUIT compatibility is 98 percent.
AR 710–2 (3–31d(2)); AR 710–3 (CH 7).   
a. Update WEBUIT data with each transaction. b. Conduct annual reconciliations.  
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3. Update DODSASP data for serial number tracking of small arms.
4. Update DOD RASTS data for serial number tracking of the chemical detector cell and the drift tube module.
Report supply transactions (receipts, transfers, turn-ins, losses, and so forth) to the SASSO within 5 duty days after the transaction.
AR 710-2 (3-31d (4)); AR 710-3 (CH 4, sect II).
As needed     
As needed     
AR 710-2 (3-31d(5)); AR 710-3 (CH 4 sect IV).
Report supply transactions (receipts, transfers, turn-ins, losses, and so forth) to the SSO within 5 duty days after the transaction.
5. Update CCISP data for serial number tracking of CCEIs.  
Report supply transactions (receipts, transfers, turn-ins, losses, and so forth) to the CCISSO within 5 duty days after the transaction.  
AR 710-2 (3-
31d (6)); AR
710-3 (CH 4,
sect V).
As needed     
1. Process MRO based on priority and date of pack.
a. The objective is to make stock available for release to transportation or to customers as follows: (1) Within 1 day for PD 01 through 08 request.  (2) Within 2 days for other requirements.
AR 710-2 (3-25a).
Routine 
2. Storage activities will keep a file copy of the current assumption of command/or APO appointment memorandum of each customer.
Additionally, maintain signature cards signed by the Commander/Director or APO authorizing other persons to receive supplies. Use the signature cards to verify the customer representative is authorized to receive supplies. Obtain signatures from the customer representatives when issuing—
AR 710-2 (3-25b).
AR 710-2 (3-25b).
Routine  
Routine  
K. Issues 
a. Items requiring property book accountability.
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b. Controlled items identified on AMDF contained in FEDLOG by CIIC of 1 through 6,” “8,” “9,”N “P,” “Q,” “R,” and (night vision devices and GPS)   
 AR 710–2 (3–25b)  
 Routine  
3. Record bulk issues of petroleum on accountable records.  
Bulk issues of petroleum are issues not made to a specific consuming end item of equipment, that is, not into a vehicle's or generator's fuel tank or fuel cans. Post bulk issues to the appropriate accountable record on the day of issue.
AR 710–2 (3–25c).
As needed     
4. Record retail issues of petroleum on accountable records.  
Post individual retail issues to the daily issues form (DA Form 3643). Transfer total daily issues from the DA Form 3643 to the monthly abstract form (DA Form 3644). At the end of the month, total the issues on DA Form 3644, assign a voucher number, and adjust the accountable records.  
AR 710–2 (3–25c).
Monthly  
5. When an SSSC is established, cash sale of hand-tools to replace lost, damaged or destroyed hand-tools is authorized.  
Require written statements of authorization by the commander or designated representative be provided by individuals purchasing hand-tools. Maintain a record of cash sales on a locally developed cash collection register for hand-tools per AR 710 -2, Para 4 -15k AR 710-4, Para 12-11 (a-b). AR 735-5, Para 4-6, Table 4-2. Maintain data on this register and the accompanying FAO authenticated DD Form 1131 (Cash Collection Voucher) until audited or inspected.  
AR 710-2 (4-15k).
Routine    
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L. Material returns management 
1. When NA position exceeds the RO cancel excess dues-in.  
The NA position consists of the quantity on-hand (regardless of the condition) plus quantities due-in minus due-out. Submit a request for cancellation of all dues-in and then unserviceable and serviceable assets reduced respectively until the NA position is equal to the RO. There is no RL for reparables.
AR 710-2 (3-9a, 3-26a).
As needed     
2. Conduct periodic materiel returns reviews.  
After updating the demand history file, review all ASL and NSL assets to identify materiel returns for turn-in. ISV provides visibility over assets and requirements. This enables managers to determine whether to use the assets through attrition, to make command redistribution and referrals or to turn-in assets to the supply system in accordance with the ISV business rules of Paragraph 3–26l (4). For NSL items, all assets on-hand will require disposition. SSAs that do not interface directly with the national level will turn in materiel returns to their supporting SSA. SSAs that do not interface directly with the national level will request disposition instructions on all materiel returns except for ARIs.  
AR 710–2 (3–26a).
Reviews for excess: Each day activity occurs for ARIs items and reparables with a recoverability code of F,  H,  D, or L. All other items will be reviewed monthly.
3. Initiate disposition actions as outlined in AR 710–2, tables 4–1 and 4–2, in order to purge the supply system of excess or condemned materiel.  
Table 4–2 applies to an SSA that does not interface directly with the national level. These SSAs will either turn in such materiel to their supporting supply activity or transfer it to
AR 710–2 (3–26a); AR 725–50 (7–9a).
As needed  
Table A-4. Tactical and Installation Fixed Base Supply Operations 
the DLA Disposition Services. Table 4-1 applies to an SSA that does interface directly with the national level.
4. Efforts will be made to identify non-cataloged, nonstandard commercial excess items to an NSN.  
As a minimum, determine the complete item description and end item application, prior to turn-in.  
AR 710–2 (3–26c).
As needed     
5. Report Army-owned excesses of bulk and packaged fuels of 500 gallons per product by grade.  
Within CONUS commands, notify the DOL of excess by type of product, quantity, exact location of product, and latest laboratory test results. In overseas commands, provide the same information through command channels to the servicing Defense fuel support center (DFSC) regional office or the JPO.  
AR 710–2 (5–24b).
As needed  
6. Report excesses of packaged oil and lubricants to (DGSC).  
Disposition instructions for serviceable or economically repairable packaged products, containers, and related items are determined by DGSC. Do not report items to DGSC that are of less than stated value, non-cataloged items, locally assigned MCNs, or uneconomically repairable. Transfer these items to the servicing DLA Disposition Services following the two-person-rule.
AR 710–2 (5–24c).
As needed     
7. Ship excess CCIs to Tobyhanna Army Depot. 
Treat CCIs as an ARI and use W81U11 in the address of the shipping documents.  
AR 710–2 (3–26d).
As needed  
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M. Evacuation/retrograde 
1. Materiel declared excess to the unit will be    prepared for shipment using the MRO.  
Select stock for shipping based on oldest date of pack. For items requiring disposition instructions from LCMC, complete the turn-in within 10 days after receipt of instructions. If organic transportation is used, schedule the shipment to arrive at its destination within 10 days; otherwise, release the materiel to transportation within 3 days after producing the MRO.  
AR 710–2 (3–27a, b).
As needed  
2. Evacuate excess or unserviceable ARIs without requesting disposition instructions.  
The ARI code in the AMDF contained in FEDLOG identifies items as ARIs and dictates the shipping priority. Mark shipping documents and containers with ARI and segregate from other items in a shipment. a. SSAs that do not port directly to national (do not operate as a GCSS-Army activity) will ship ARIs to their support SSA. b. SSAs with GCSS-my capabilities will evacuate–      (1) Unserviceable ARIs to maintenance activities designated on the RIL when the item is beyond the repair capability/capacity of Sustainment maintenance.          (2) Serviceable ARIs to the nearest area oriented depot or supporting national designated equipment redistribution facility. 
AR 710-2 (3-
26a, 3-27d, e); AR 725-50
(7-15).
Evacuate ARIs within 10 days after determining the need to ship the item.  
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3. Evacuate unserviceable non-ARI reparable of maintenance based on the recoverability code level and MR code in the AEMM.
a. If the MR code is above the level and authorized by the supporting maintenance facility (MR of H, D or L), then evacuate the unserviceable reparable to your supporting SSA. Transfer the materiel following MRO procedures using DD Form 1348-1A.
AR 710–2 (3–14).
As needed     
b. If the MR code is F and the item is coded NRTS by the maintenance facility and the recoverability code is above the Field maintenance (recoverability code of H, D or L), then evacuate the unserviceable reparable to your supporting SSA using the procedures stated above in Paragraph 3a.
4. Document shipping transactions based on non-organic transportation  
When nonorganic transportation is used, then prepare transportation documents and copy number 6 of DD Form 1348–1A as directed by the supporting transportation officer.  
AR 710–2 (3–25).
As needed     
5. Serial numbers must be on the turn-in documents for the following materiel: a. CCEIs.
b. Small arms.
c. TASN–A, designated items. 
Ensure the item serial number is entered in the REMARKS blocks of the DD Form 1348–6, turn-in document. If more space is needed for multiple turn-ins, then place the serial numbers on the back of the form. Additionally, for CCIs, clearly annotate CCI on the turn-in document and on the outside of the package.  
AR 710–2 (3–21).
As needed  
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1. Disposition of items classified as condemned or uneconomically reparable is based on a combination of:  
Before transferring an item to DLA Disposition Services, use the two-person-rule to ensure that no requirement exists for the item. Use a DD Form 1348–1A as a disposal release order (DRO) to transfer items to the DLA Disposition Services. Send a disposal release follow-up (DIC AKJ) to the storage site when a disposal release confirmation has not been received within 10 days after forwarding the initial DRO.  
AR 710-2 (4-
6); AR 725-
50 (8-4, E-
8a, b).
As needed  
a. Whether the SSA interfaces directly with the national level.  
a. Disposition: (1) If the recoverability code is O,  F or Z, then transfer the materiel to DLA Disposition Services using a disposal turn-in document (DD Form 1348–1A) or machine produced facsimile. The disposal authority code per AR 725–50, Appendix C, must be entered on the disposal turn-in document.  
(2) If the recoverability code is A then special disposition actions must take place due to precious metal or hazardous material content. Comply with the disposition instructions in the applicable manuals or directives.  
(3) If the recoverability code is D, H or L, then evacuate the item to the supporting SSA.
N. Disposal 
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b. The RC of the item.  
b. For SSAs in direct contact with the national level (an SSA operating as a GCSS-Army activity) — (3) If the recoverability code is D, H or L, then evacuate the item to the supporting SSA.  
AR 710–2 (Table 4–1); AR 725–50 (7–15a).
As needed  
      (1) Condemned and uneconomically repairable items with a recoverability code of O, F, H or Z and not ARI are transferred to the DLA Disposition Services as a final disposition action in accordance with DOD 4160.21- M–1.  Your supporting SSA. Transfer the materiel following MRO procedures using DD Form 1348–1A.  
      (2) If the recoverability code is A then special disposition actions must take place due to precious metal or hazardous material content. Comply with the disposition instructions in the applicable manuals or directives.  
      (3) If the item is ARI, then evacuate it to the closest maintenance facility per the ARIL and submit an automatic return notification (DIC FTA) to the appropriate NICP. 
      (4) If the item is not ARI and has a recoverability code of D or L, the request (DIC FTE) disposition instructions from the next higher SOS. 
c. Whether the item is designated as an ARI. 
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2. The SSA may direct units to turn-in the scrap to the DLA Disposition Services after the material's condition has been verified. 
Verify that the materiel is indeed scrap and post an SSA document number to the DLA Disposition Services transfer documents. 
AR 710–2 (2–13e).
As needed 
O. Adjustments for lost, damaged or destroyed property 
1. A document number will be assigned from a stock record activity level for relief-from-responsibility documents for nonexpendable, expendable, or durable items not yet issued from the SRA.  
Assign a document number from a stock record activity voucher register to the document (listed in AR 735–5, Paragraph 12–1) used to account for stocks that are lost, damaged, or destroyed. When reports of survey or statement of charges or cash collection vouchers are processed for damaged end items, document numbers do not need to be assigned to the associated documents (DD Form 200, DD Form 362).  
AR 735-5, Para 5-18b(3).
As needed     
2. Determine approval authority for IARs from stock record activities for discrepancies in stock record balances.  
Determination of approval authority is based on dollar value of all adjustments made to the stocks record account through the year. Apply the criteria in AR 735-5; to determine approval authority.  
AR 735-5, Para 12-38.
As needed     
COMSEC management 
P. Property accountability 
1. COMSEC equipment and components are requested, issued, and turned in through the AISSP.
COMSEC Account Managers and alternates must be appointed in writing. Grade/rank requirements are listed in AR 710-2, Paragraph 1-18b1) and (2). Appointed custodians must have at least 1-year retain ability in the command. In short tour areas, a minimum 6-month retain ability. 
AR 710-2 Para 4-9e, 8-29.
Before establishing the COMSEC account.  
Table A-4. Tactical and Installation Fixed Base Supply Operations 
2. COMSEC equipment and components are requested, issued, and turned in through the AISSP.  
COMSEC is not requested through normal supply channels. These items are identified in AMDF contained in FEDLOG with a CIIC of other than U, O, 7, or 9, with a MATCAT of U, and a SOS code of B16. The COMSEC Account Manager will maintain a separate document register for COMSEC transactions and use the COMSEC account number in lieu of the DODAAC.  
AR 710-2 Para 8-29, 8-31, 16-7, 16-25.
Routine  
Q. Receipt processing 
1. Serial numbers must be on the turn-in documents for COMSEC with an ALC of 1.  
Ensure the item serial number is entered in block 11, Accounting Number, of the SF 153.  
AR 710-4, Para 14-8.
As needed     
R. Inventories and inventory adjustments 
1. Physically inventory COMSEC equipment and components assigned an ALC of 1 or 2.  
For ALC 1 items, verify serial numbers. For ALC 2 items, verify the quantity on-hand. Ensure inventory results are reconciled with the ACCOR. Inventory discrepancies require an immediate investigation and submission of an incident report.  
AR 710-4 (16-25), TB 380-41.
Semi-annually  
2. Physically inventory COMSEC equipment and components not assign-ed an ALC of 1 or 2.  
Verify that authorized items are on-hand. Inventory discrepancies require an immediate investigation and submission of an incident report.  
AR 710-4 (16-25),
TB 380-41
TB 380-41-5.
Annually or upon change of COMSEC Account Manager.  
3.  Adjustments due to inventory discrepancies of COMSEC require submission of an incident report.  
Report inventory adjustments to the appropriate asset reporting system. Losses of COMSEC require the submission of an incident report per TB 380–41.  
AR 710-4 Para 7-14h; AR 735-5 Para 5-29.
Initiate upon discovery of a discrepancy.  
Table A-4. Tactical and Installation Fixed Base Supply Operations 
S. Asset reporting 
1. Update the WEBUIT (non-PBUSE enabled units) report for all RICC 2, A, B, C and Z transactions. 
COMSEC Account Managers report classified COMSEC reportable items per AR 710–3.  
AR 710-3 (chap 7).
a. Update WEBUIT data with each transaction. b. Conduct annual reconciliation.  
T. Issues 
1. COMSEC Account Managers will keep a file copy of the current assumption of command memorandum for each customer. 
Maintain signature cards signed by the Commander/Director or APO authorizing other persons to receive supplies. Use the signature cards to verify the customer representative is authorized to receive supplies. Obtain signatures from the customer representative for all issues.
AR 710-2 (3-25b ); TB 380-41 (4-17).
Routine 
U. Excess management
1. Ship excess COMSEC items to Tobyhanna Army Depot (TYAD). 
Maintain signature cards signed by the Commander/Director or APO authorizing other persons to receive supplies. Use the signature cards to verify the customer representative is authorized to receive supplies. Obtain signatures from the customer representative for all issues.
AR 710-4 Para 11-26.
Routine 
V. Evacuation/retrograde 
1. Classified COMSEC materiel will be transferred/shipped by COMSEC account manager through approved COMSEC channels as specified in TB 380–41.
COMSEC will be documented for transfer and shipped per TB 380-41.
AR 710-4 Para 14-20.
As needed 
Table A-4. Tactical and Installation Fixed Base Supply Operations 
W. Disposal 
1.  All excess and unserviceable classified cryptographic equipment and components will be transferred by the COMSEC account manager directly to Tobyhanna Army Depot through CMCS channels. Disposal through channels other than COMSEC channels is prohibited. 
Disposal is not authorized below the depot level. Report inventory adjustments to the appropriate asset reporting system. Losses of COMSEC require the submission of an incident report per TB 380-41. 
AR 710-2 (3-27d); AR 380-41 AR 710-2 (3-24i through n); AR 735-5 Para 5-3.
As needed Initiate upon discovery of a discrepancy.  
Table A-4. (total items you completed):
out of 106.
Section I: General supplies management 
A. General 
1. When regulatory guidance is not clear, request clarification.  
Send requests through command channels per applicable Army regulation.  
AR 710-4 Para 1-12, 1-13, 1-14.
2. Deviation from supply policy requires approval from HQDA.  
Send requests through command channels to HQDA (DALO-SPS), 500 Army Pentagon, Washington, DC 20310-0500. 
AR 710-4 Para 1-12, 1-13, 1-14.
3. Identify and report supply constraints.  
Report to the higher command when constrained for any reason from submitting requests or requisitions for supply classes 2, 3 (packaged), 4, 7, 8, or 9. ARNG and USAR units are not required to submit reports of supply constraint for un-financed requirements when already identified through budget submissions. Submit reports per AR 725-50.
AR 710-4 Para 2-3, 2-5, 2-9, 7-1, 7-2m 11-15.
B. Property accountability  
1. Appointment of the SRO.  
The SRA is operated by a SRO appointed under 735-5. The SRO is accountable for supplies from the time of receipt until issued, released, or dropped from accountability. The SRO cannot also be a APO, transportation officer, Army purchase card ordering officer or a blanket purchase agreement ordering officer simultaneously.
AR 710-4 Para 4-8, 4-9.
Table A-5. Supply Support for installations, Program Manager/Product Manager Stock Records, U.S. Property Fiscal Offices, strategic communications facilities, TDA activities, and supply units or activities providing support to tactical and installation fixed-base supply operations
Table A-5. (total items you completed):
out of 63.
2. All property, except real property and contractor-acquired property, is processed through and accounted for on a SRA before issue.  
Acquired property is classified for property accountability purposes as nonexpendable, durable, or expendable and processed through the SRA.  
AR 710-2 (4-37e, 5-29).
3. All Army property and leased equipment issued must be documented in the SRA.  
The SRO will establish and maintain files.  
AR 710–2 (4–37e, 5–29).
4. Maintain audit trail with a transaction history file.  
Retain the transaction history file documents for 24 months in computer readable form.  
AR 710–2 (4–38f, 5–29f).
C. Performance standards  
1. Commanders will make sure the performance standards are understood, consistently applied, and accurately figured.  
Performance standards should not be evaluated in isolation. Their purpose is to assist supervisors with identifying what areas require greater emphasis. Commanders will monitor results of supply performance standards per AR 710–2, table 1–3, and take appropriate action to ensure effective supply performance is maintained. Commanders must be alert to any decreases in customer support due to overemphasis of a performance standard.  
AR 710–2 (1–20a).
D. Requisitioning  
1. Requisitions by subordinate DSS customers will flow through the SSA. Process these requisitions for appropriate editing,     funding, and for screening for excess.  
a. If the requisition is for an end item, use the requisition-validation products to validate requisitions for major end items managed under TAEDP. Those activities with the DES capability will use DES for the validation process.  
AR 710-2 (4-8, 4-11a, 4-11 ); AR 700-120 (2-10).
Table A-5. Supply Support for installations, Program Manager/Product Manager Stock Records, U.S. Property Fiscal Offices, strategic communications facilities, TDA activities, and supply units or activities providing support to tactical and installation fixed-base supply operations
b. For all other requisitions, review the status of stockage on-hand in the ASL.  
2. Requisitions sent to other supply sources will contain either a recurring or nonrecurring demand.  
This is a mandatory entry.  
AR 710–2 (4–12c).
3. The LRC, G4 or equivalent will establish item retention authority for reparable items retained and not turned in by using units upon request of a serviceable reparable.
The authority is granted when an operational requirement exists to retain a reparable with a recoverability code of A, D, F, H, or L until the new reparable is received. When this authority is granted, the replaced reparable will be turned in to the SSA within 10 duty days (30 days for USAR) after receipt of the new reparable.
AR 710-2 (2-6e).
4. Determine approval of organizational requests for DLA Disposition Services supplies to be used for other than their intended purposes.  
If approved, attach to the request a memorandum stating approval and a reminder that all nonexpendable property drawn from DLA Disposition Services will be accounted for on the property book.  
AR 710–2 (4–17a, b).
5. The objective of automated supply systems is to achieve one cycle per workday.  
Run a cycle to update the stock records.  
AR 710–2 (4–11e ).
6. CONUS installations will estimate annual solid     fuels requirements and related delivery schedules.
Solid fuel is coal, coke, or briquettes. Submit separate estimates (according to the purchase program submission schedule) and requests for each kind of solid fuel to Commander, USAPC (SATPC–L), New Cumberland, PA 17070–5008.  
AR 710-2 (4-17a, b); DLA-ENERGY I 4220.1.
Table A-5. Supply Support for installations, Program Manager/Product Manager Stock Records, U.S. Property Fiscal Offices, strategic communications facilities, TDA activities, and supply units or activities providing support to tactical and installation fixed-base supply operations
7. The SSA accountable officer decides which requirements will be satisfied by using LP procedures.  
Apply the criteria in AR 710-2 and in AR 725-50, to determine if LP should be authorized. Whenever authorized LP cannot be accomplished, submit a requisition to the national level citing advice code 2A. Maintain demand data on all LP items.
AR 710-2, AR 725-50.
E. Reconciliation and validation 
1. Supply personnel within support maintenance will verify that open supply requests are still required for specific work orders.  
Support maintenance activities operating on a work order basis will, at the time work orders are closed, cancel, or transfer all open requests for that work order.
AR 710-2 (4-23c).
2. Send shipment and supply status to deployable SSAs. 
Forward status to deployable SSAs based on circumstances relating to priority or issue decisions. 
AR 710–2 (4–11f).
a. Upon receipt of status form PD 01–08 requisitions. b. Upon receipt of a non-positive supply decision. 
3. Periodically validate open requisitions.  
Review open requisitions and use the SAVAR process to verify that the open requisitions are still valid. Use the quarterly MOV in lieu of the monthly logistic intelligence file bottoms-up reconciliation.
AR 710-2 (4-23d, e).
Table A-5. Supply Support for installations, Program Manager/Product Manager Stock Records, U.S. Property Fiscal Offices, strategic communications facilities, TDA activities, and supply units or activities providing support to tactical and installation fixed-base supply operations
F. Receipt processing  
1. After receipt of an item, forward receipt documents to the stock control section within one or two days depending on the PD or the Class of supply.  
MILSTRAP for receiving supplies is mandatory. Forward receipt documents (DIC D6S and DD Form 1348–1A) to stock control section within—  
AR 710-2 (4-24a); AR 725-50 (5-2).
a. One day after receipt of items with a PD 01–08.
b. Two duty days for all other items.
2. Report receipt of shipment from the national level and update stock records. 
The supply receiving personnel will forward receipt documents (DIC D6S and DD Form 1348-1A) within one day to the stock control section. Receiving personnel will record any discrepancies on the receipt documents before forwarding the forms. The stock control section files the applicable DD Form 1348-1 within 1 day of receipt of documents and processes the D6S card to the SOS as a receipt confirmation. The objective is to post stock records within 3 days after receipt of the item. Five days is the maximum acceptable time lapse between receipt of the item and posting of records.
AR 710–2 (4–24c); table 1–3.
Table A-5. Supply Support for installations, Program Manager/Product Manager Stock Records, U.S. Property Fiscal Offices, strategic communications facilities, TDA activities, and supply units or activities providing support to tactical and installation fixed-base supply operations
Use the criteria established in AR 735–11–2 to process discrepancies.  
4. Report discrepancies discovered during the receipt of materiel.  
3. When documentation for a receipt is missing, supply receiving personnel will complete the necessary documents to process the receipt to the SRA.  
Receiving personnel check with the stock control section to identify any dues-in and additional information in order to establish receipt documents. If no information is available, then use the information from the package or container to establish receipt documents. Forward the documents to the stock control section and the materiel to the storage section.  
AR 710–2 (4–24g).
AR 710–2 (4–24h); AR 735–5 (6–5).
5. Supply receiving personnel will make sure that customer returned items are properly documented and that receipt documents are sent to the stock control section within 1-workday after receipt  
Materiel turned in as serviceable or unserviceable will be identified by NSN, item description, and quantity. Identify assemblies, subassemblies, and line replaceable units as follows: NSN or PN, nomenclature, and end item application.
AR 710–2 (3–21b).
6. Serial numbers must be on the turn-in documents for the following materiel:
a. CCEIs.
b. Small arms.
c. TASN–A designated items.  
Ensure the item serial number is entered in the REMARKS blocks of the turn-in document. If multiple items are being turned in, then place the serial numbers on the back of the form. Additionally, for CCIs, clearly annotate CCI on the turn-in document and on the outside of the package.  
AR 710–2 (4–24i (7)).
Table A-5. Supply Support for installations, Program Manager/Product Manager Stock Records, U.S. Property Fiscal Offices, strategic communications facilities, TDA activities, and supply units or activities providing support to tactical and installation fixed-base supply operations
7. Process pseudo receipt transactions to initiate the transfer of OMA funds to supply management Army funds when the requesting unit/activity fails to acknowledge receipt of items shipped. DO NOT USE THE PSEUDORECEIPT PROCESS FOR SHIPMENT OF THE FOLLOWING MATERIEL:  
Pseudo receipt outstanding document numbers when the following criteria are met:  
AR 710–2 (4–26).
    Controlled items with a CIIC of 1 through 6, 8, 9, “N”, “P”, “Q”, “R,” and (night vision devices and GPS.
a. An outstanding direct delivery due-in/due-out and a shipping status are recorded on the demand history file. 
b. A total of three consecutive follow-ups are sent not less than 20 days after posting of the shipment status for CONUS
AR 710–2 (4–17g).
operations and not less than 30 days for OCONUS. Total time of all three follow-ups will not be less than 45 days.  
8. Mail to supporting USAPC laboratories samples of coal shipments for analysis. 
Upon receipt of each shipment, samples are taken by a certified sampler.  
G. Stock control
1. Maintain the prescribed minimum references on item identification and supply management data. 
The minimum required publications on item identification and supply management data are listed in AR 710–2, Paragraph 4–4h. Refer to DA Pam 25–30, to verify whether the on-hand publications are current.  
AR 710–2 (4–4h).
Table A-5. Supply Support for installations, Program Manager/Product Manager Stock Records, U.S. Property Fiscal Offices, strategic communications facilities, TDA activities, and supply units or activities providing support to tactical and installation fixed-base supply operations
2. The HQ responsible for the management of supply operations will appoint an ASL review and analysis board. Minutes of the ASL review and analysis board will be approved and signed by the Commander/Director or their designated representative.
The review and analysis board assists with managing the ASL by determining additions and deletions of items to the ASL per AR 710-2, Paragraph 3-9j and table 3-1.
AR 710-2 (3-9j).
SSAs on a monthly basis. 
Ideally, the demand files are stratified to the end items code (EIC). Maintain demand history files for each Class II, III (packaged), IV, and IX items issued. Items selected for stockage will make up the ASL.  
3. Maintain demand history files for the most recent 12-month period.  
AR 710–2 (4–38g).
Routine  
4. The Installation/ISSD SSA will not keep stocks, except for reparable items repaired by supporting sustainment
Generally, the backup stockage for ASLs is maintained at the national level. As for reparable items, a portion of the RCL quantity
AR 710–2 (4–8).
Table A-5. Supply Support for installations, Program Manager/Product Manager Stock Records, U.S. Property Fiscal Offices, strategic communications facilities, TDA activities, and supply units or activities providing support to tactical and installation fixed-base supply operations
    maintenance, for Field maintenance or other activities that are DSS customers to the national level.
may be maintained at the installation supply level. Depending on the repair programs of the supporting maintenance activities, some reparable items will be stocked at the installation supply level for issue to the tactical supply level.  
5. Each item on the ASL must have an assigned SLC.  
Record SLCs on the stock accounting record utilizing table 3–1.  
AR 710–2 (4–8b).
(3) The RWT is based on average RWT for washout replenishments.
6. Each ASL item must have an RO.  
The RO is recorded in the stock accounting record. Requisitions for quantities above the RO are not authorized.  
AR 710–2 (4–9)  
7. Establish required serial number accounting.  
SRA items that meet the criteria in AR 710–2, Paragraph 4–43c, require serial number accounting.  
AR 710–2 (4–38c (7)).
(1) The OL is based on average annual washouts using the EOQ method.  
(2) The RCL is based on average annual repairs accomplished. The formula is in AR 710-2, Para 3-9d(1).  
(4) The SL is 5 DOS based on the average washouts.
8. Theater reserve items stocked forward in the corps must have—
Items authorized for stockage in the corps forward theater reserve storage activities are ALOC war reserve maintenance
AR 710–2 (5–8).
Review demand  history file annually  to determine 
Table A-5. Supply Support for installations, Program Manager/Product Manager Stock Records, U.S. Property Fiscal Offices, strategic communications facilities, TDA activities, and supply units or activities providing support to tactical and installation fixed-base supply operations
a. EC of C.
b. Air eligibility code of 1 or 3.
c. At least 9 recurring demands in 360 days to qualify and 3 recurring demands to retain as forward stockage.  
related Class II and Class IX supplies. Limit stockage to 30 DOS. Maintain a 12-month demand history file. Ideally, stratify the demand history file to the EIC.  
additions and  deletions of forward  
9. Maintenance support activities authorized a shop stock will maintain shop stock assets on a record of demands.  
The maintenance shop supply section will record demands to determine if repair parts and consumables qualify for stockage as shop stock. Items must have 3 demands in a control period to qualify for shop stock and one demand to retain.  
AR 710–2 (2–23a, b, d, 4–20b).
Control period for  Active Army is 180 days,  for ARNG and 
10. Manage shop stock inventory.  
The shop officer ensures— a. Periodic inventories are conducted to verify on-hand shop stock items meet stockage criteria. Delete items from stockage when they fail to have at least one demand in the last control period unless they support either valid seasonal requirements or requirements peculiar to nonstandard equipment.  
AR 710–2 (2–23j).
Conduct inventories  during scheduled  reviews, quarterly for   Active Army and semiannually for ARNG and USAR. 
b. Excess is turned in within 10 days after determination.  
c. Updated shop stock lists are prepared for the unit commander's approval after completion of the inventory.  
d. An updated shop stock listing is provided to the SSA.  
e. Stockage of CCI repair parts authorized for diagnostic purposes requires—
Table A-5. Supply Support for installations, Program Manager/Product Manager Stock Records, U.S. Property Fiscal Offices, strategic communications facilities, TDA activities, and supply units or activities providing support to tactical and installation fixed-base supply operations
(1) Temporary loan hand receipting procedures from the SSA.  
(2) Tracking assets with SIMS–X reporting.  
f. No one individual will perform duties as a materiel repairer and shop stock clerk at the same time.  
g. Causative research will be conducted if discrepancies of small arms parts are discovered.  
11. Stockage of Class IX items as bench stock by activities authorized to perform sustainment maintenance requires approval by the maintenance officer.  
Bench stocks are low cost, high use, non-recoverable consumable Class II, III (packaged), IV, and IX (fewer components) items used at an unpredictable rate. Small arms parts (coded CIIC N) will not be stocked in bench stock. Sensitive items will be inventoried in accordance with table 2–1, Paragraph i.  
AR 710–2 (2–22).
Semiannually approve bench  
12.  Limit stockage for sustainment programmed maintenance repair parts to 60 DOS plus one RWT.  
Turn in all unused serviceable repair parts from the Sustainment maintenance program within 60 days after completion of the program.
AR 710–2 (3–9d).
As needed  
H. Storage operations  
1. A stock location system will be set up at each storage activity. 
Record location and condition for each stocked line. Stock accounting system must be able to record multiple locations by condition for each stocked line. Comply with DOD 4145.19–R–1 for uniformity of policies, procedures, and methods.  
AR 710–2 (4–27b).
Table A-5. Supply Support for installations, Program Manager/Product Manager Stock Records, U.S. Property Fiscal Offices, strategic communications facilities, TDA activities, and supply units or activities providing support to tactical and installation fixed-base supply operations
I. Inventories and inventory adjustments  
1. Conduct special inventories to maintain accountability. 
Special inventories are conducted when— a. A negative on-hand balance is recorded.  
AR 710–2 (4–28c).
As needed. Post results to SRA within 3 duty days after completion of an inventory. 
b. A materiel release denial occurs.  
c. A location survey finds an item in an unrecorded location or in an incorrect location.  
d. There is evidence of  forced or unauthorized entry.  
e. Directed by the Commander/Director or accountable officer.
2. Inventory controlled items by serial number. Controlled items in bulk storage are inventoried by type and quantity based on the outside markings on sealed containers.  
Controlled items are those annotated in AEMM with a CIIC of 1 through 6, 8, 9, “N”, “P”, “Q”, “R”, and (night vision devices and GPS. Ammunition will be inventoried by type, quantity, lot number, and if applicable, serial number. When there is evidence of tampering with bulk storage of controlled items or of ammunition and explosive items rigged or preconfigured for rapid deployment, dismantle the containers and immediately inventory the contents by serial number and/or lot number.
AR 710–2 (4–28d).
Monthly for A&E preconfigured deployment. Quarterly for other sensitive items (excluding classified COMSEC equipment).
Table A-5. Supply Support for installations, Program Manager/Product Manager Stock Records, U.S. Property Fiscal Offices, strategic communications facilities, TDA activities, and supply units or activities providing support to tactical and installation fixed-base supply operations
3. Inventory bulk petroleum products for each type and grade of product. 
A DA Form 5831–R (Petroleum Product Inventory Control or local Sheet) equivalent form as per AR 710-2, Para 4-28o, Para 2-37, Table 2-2k is used to record individual storage tank inventories. Monthly inventories are volume corrected per AR 710–2, Paragraph 2-38h (4) a. Prepare a Monthly Bulk Petroleum Accounting Summary using DA Form 4702–R. Allowable losses or gains of gasoline, jet fuels, and AVGAS are plus or minus 1 percent of opening inventory plus the month's receipts. The allowance for other petroleum is plus or minus half of 1 percent. 
AR 710-2 (4-28o).
a. Each day of activity (an issue or receipt) for a bulk fuel storage tank.   b. Weekly if no daily  Activity has occurred  figured on a 7-day period. 
4. Inventory discrepancies are adjusted based on whether— 
Report inventory adjustments to the appropriate asset reporting system and make adjustments. 
AR 710-2 Para 4-28 f through j, o; AR 735-5 Para 13-38.
Initiate upon discovery of a discrepancy. 
a. There is evidence of negligence. 
a. When negligence or willful misconduct is known or sus-pected, initiate a DD Form 200 or DD Form 362 per AR 735–5.
b. The items are sensitive.  
b. Verified losses of sensitive items (CIIC 1–6, 8) other than small arms ammunition require initiating a DD Form 200).  
c. The items are CCIs.  
c. Losses of CCIs require the submission of an incident report per TB 380–41 or DA Pam 380–2, respectively.  
d. The items are negotiable media.  
d. Initiate a Financial Liability of Investigation of Property Loss or an AR 15–6 investigation for adjustments of negotiable media.  
Table A-5. Supply Support for installations, Program Manager/Product Manager Stock Records, U.S. Property Fiscal Offices, strategic communications facilities, TDA activities, and supply units or activities providing support to tactical and installation fixed-base supply operations
e. The items are ammunition.  
e. For discrepancies involving ammunition (per AR 710-2, Paragraph 3-24m) and explosives, Commanders/Directors will initiate an AR 15-6 investigation for overages and shortages of the amounts listed in AR 190-11, appendix E.
f. The item is bulk-stored fuel.  
f. Petroleum gains or losses beyond allowances (per AR 710-2, Paragraph 3-24r) are adjusted by submitting the DD FORM 1348-8 with applicable supporting documents, Financial Liability of Investigation of Property Loss, and causative research documents for approval by the next higher commander. Disapproval of losses automatically requires initiation of a Financial Liability of Investigation of Property Loss. Disapproval of gains requires an AR 15-6 investigation.
g. The extended line item value is $1,000 or less and there are no controlled items or negligence involved.  
g. Discrepancies not involving controlled items identified in AEMM by CIIC of 1 through 6, 8, 9, “N”, “P”, “Q”, “R”, and (night vision devices and GPS or negligence and are $1,000 or less are not reported for inventory adjustment approval. Post the adjustment to the accountable record. Include the adjustment in the annual inventory adjustment rate.
Table A-5. Supply Support for installations, Program Manager/Product Manager Stock Records, U.S. Property Fiscal Offices, strategic communications facilities, TDA activities, and supply units or activities providing support to tactical and installation fixed-base supply operations
h. The discrepancy was not covered above (5a through g).  
h. These discrepancies are adjusted by using an IAR. After completion of an inventory, forward IARs to the approving authority within 30 days per AR 735–5, Paragraphs 14–28.  
5. Conduct causative research for inventory discrepancies involving controlled items identified in AMDF contained in FEDLOG by CIIC of 1 through 6, 8, 9, “N”, “P”, “Q”, “R”, and (night vision devices and GPS or    adjustments over $1,000 in extended line item value or when no cause can be found. Shortages of CCIs are reported per DA Pam 25–380–2.
The SRO completes an internal investigation within 30 days to determine what caused the discrepancy. Record the results of the research on the reverse side of the IAR. Initiation of action per AR 15–6 or AR 735–5 is mandatory when negligence is determined to be the cause of the discrepancy.
AR 710-2 Para 4-28k; AR 735-5 13-38, 13-39, 14-1, 14-2, Table 14-1.
Immediately upon  discovery of a discrepancy. 
J. Asset reporting 
1. Report inventory adjustment to appropriate asset reporting system. 
Inventory adjustments result from receipts, issues, transfers, losses, or inventory discrepancies. After making adjustments to the SRA, update the appropriate asset reporting system.
AR 710-2 (3-24q); (4-28l).
2. Use the following vertical management information reports to manage assets:  
a.  Army Serial Number Tracker. SSAs will report the status of RICC 8 items when the quantity on-hand, due-in, or due-out changes or whenever the condition code, stockage code, or RO changes.  
a. Transmit (DIC DZA) to the appropriate NICP. Where applicable provide information copies to the theater Army MMC.  
AR 710–2 (6–21d); AR 710–3 (chap 3).
As needed  
Table A-5. Supply Support for installations, Program Manager/Product Manager Stock Records, U.S. Property Fiscal Offices, strategic communications facilities, TDA activities, and supply units or activities providing support to tactical and installation fixed-base supply operations
3. Establish local files of DODSASP, DOD RASTS, and CCI transactions. 
Establish local procedures for monitoring the status of such items within the supported area. Interface with the DA Central Registry to track shipments, respond to serial number inquiries, to update data.
AR 710–3 (chap 4, sect II, IV, V).
4. Submit the following applicable petroleum reports: 
Military activities are required to submit data on bulk petroleum as indicated: 
AR 710–2 (4–47d(10)).
a. Bulk Petroleum Terminal Message Report to DFSC–RCS DLA (W) 1884 (DFSC).  
a. This report applies to Army petroleum terminal, terminal complex or tanker serving in the capacity of floating storage having custody of DLA-owned product. This report will be submitted in either message or punch card format to Defense Fuel Supply Center per DOD Manual 4140.25-M, Paragraph 209.8.
b. Army activities that receive SIOATH to order fuels from an industry source are required to submit an on-order, but undelivered, report DD Form 1886. Instructions for preparing and submitting this report are contained in DOD 4140.25-M. Army activities authorized to order petroleum products from DFSC contracts will maintain a DD Form 1886 for each contract line item for which a SIOATH authorization has been received. Instructions for preparing this form are contained in DOD 4140.25-M.
b. Source Identification and Ordering Authorization  (SIOATH) Control Record to DFSC–RCS DLA (M) 1882 (DFSC).
Table A-5. Supply Support for installations, Program Manager/Product Manager Stock Records, U.S. Property Fiscal Offices, strategic communications facilities, TDA activities, and supply units or activities providing support to tactical and installation fixed-base supply operations
K. Issues 
1. Process MROs based on the priority and date of pack.  
a. The objective is to make stock available for release to transportation or to customers as follows:  
AR 710–2 (3–25a).
Routine  
(1) Within 1 day for PD 01–08 requests.  
(2) Within 2 duty days for other requirements.  
L. Materiel returns policy  
1. When NA position exceeds the RO, cancel all dues-in. 
The NA position consists of the quantity on-hand (regardless of condition) plus quantities due in minus quantities due out. Submit a request for cancellation of all dues-in and then unserviceable and serviceable assets reduced respectively until the NA position is to equal the RO. There is no RL for reparable items. The RO may be adjusted to the nearest unit pack quantity.
As needed  
Each day activity occurs for ARIs and WEBUIT (non-PBUSE enabled units) items and repair with a recoverability code of F, H, D, or L. 
AR 710–2 (4–31a).
2. Conduct periodic materiel returns reviews.  
After updating the demand history file, review all ASL and NSL assets to identify materiel returns for turn-in. ISV provides visibility over assets and requirements. This enables managers to determine whether to use the assets through attrition, to make command redistribution and referrals or to turn-in assets to the supply system in accordance with the ISV business rules of Paragraph 3–31i. For NSL items, all on-
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hand assets will require disposition. Request disposition instructions on all materiel returns except for ARIs.  
3. Transfers of organization and installation property are directed by the commander having command jurisdiction over both the losing and gaining organizations. 
Direct and approve lateral transfers of property between subordinates. Specify minimum acceptable condition codes and maintenance standards. Arbitrate acceptance conflicts. 
AR 710–2 (2–13a).
4. Initiate disposition actions as outlined in AR 710–2, table 4–1 to purge the supply system of excess or condemned materiel. 
Table 4–2 applies to an SSA that does not interface directly with the national level. Table 4–1 applies to all SSAs that interface directly with the national level. 
AR 710–2 (4–31a); AR 725–50 (7–9a).
5. Efforts will be made to identify non-cataloged, nonstandard commercial excess items to an NSN. 
As a minimum, determine the complete item description and end item application, before turn-in. 
AR 710–2 (4–31c ).
6. Report Army-owned excesses of bulk and packaged fuels of 500 gallons per product by grade.  
Within CONUS commands, notify the DOL of excess by type of product, quantity, exact location of product, and latest laboratory test results. In overseas commands, provide the same information through command channels to the servicing DFSC regional office or the JPO.  
AR 710–2 (5–24b).
7. Report excesses of packaged oil and lubricants to DGSC.  
Disposition instructions for serviceable or economically repairable packaged products, containers, and related items are determined by DGSC. Do not report items to DGSC that are of less than stated value,
AR 710–2 (5–24c).
As needed. 
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non-cataloged items, locally assigned MCNs, or uneconomically repairable. Transfer these items to the servicing DLA Disposition Services following the two-person-rule.
M. Evacuation/retrograde  
1. Materiel declared excess to the unit will be prepared for shipment using the materiel release order. 
Select stock for shipping based on oldest date of pack. For items requiring disposition instructions from LCMC, complete the turn-in within 10 days after receipt of instructions. If organic transportation is used, schedule the shipment to arrive at its destination within 10 days; otherwise release the materiel to transportation within 3 days after producing the MRO.  
AR 710–2 (3–27a, b).
2. Evacuate excess or unserviceable ARIs without requesting disposition instructions.  
a. The ARI code in AMDF contained in FEDLOG identifies items as ARIs and dictates the shipping priority. Mark shipping documents and containers with ARI and segregate from other items in the shipment.  
AR 710–2 (4–33b); AR 725–50 (7–16). 
Evacuate ARI within 10 days after  determining the need to ship the item. 
b. Evacuate—  
(1) Unserviceable ARIs to maintenance activities designated on the ARIL when the item is beyond the repair capability/capacity of Sustainment maintenance.  
(2) Serviceable ARIs to the nearest area oriented depot or supporting national equipment redistribution facility.
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3. Evacuate unserviceable non-ARI reparable items based on the recoverability code and maintenance repair code contained in AEMM.
a. If the MR code is D or L and the item is classified as unserviceable but reparable, then evacuate the unserviceable reparable to the appropriate depot level repair facility. Ship the materiel following MRO procedures using DD Form 1348–1A.
AR 710–2 (4–35b).
b. If the recoverability code is D or L and the item is classified as uneconomically repairable or condemned, then request disposition instructions from the national SOS.
4. Document shipping transactions based on whether organic or non-organic transportation is used.  
In both cases, upon releasing the shipment to the carrier, the DD Form 1348–1A must be annotated with the date shipped and any of the following shipment numbers: TCN, GBL, CBL, AWB, insured or registered parcel post number, or the transports tail or bumper number.  
a. When organic transportation is used—  
(1) Do not use transportation documents.  
(2) Provide the carrier copy number 6 of the DD Form 1348–1 as a manifest.  
b. When non-organic transportation is used, then prepare transportation documents and copy number 6 of DD Form 1348-1 as directed by the supporting transportation officer.
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c. Classified COMSEC materiel will be documented for transfer and shipped through Defense Courier Services (DCS) channels per TB 380–41. 
N. Disposal  
1. Disposition of items classified as condemned or non-economically repairable is based on a combination of— 
Before transferring an item to DLA Disposition Services, use the two-person-rule to ensure that no requirement exists for the item. Use a DD Form 1348-1A as a DRO to transfer items to the DLA Disposition Services. Send a disposal release follow-up (DIC AKJ) to the storage site when a disposal release confirmation has not been received within 10 days after forwarding the initial DRO. Final disposition actions are as follows:
AR 710–2 (table 4–1); AR 725–50 (7–15a, 8–4, E– a, b).
a. The recoverability code of the item.  
a. Condemned and uneconomically repairable items with a recoverability code of O, F, H or Z, and not ARIs are transferred to the DLA Disposition Services.  
b. Also, whether the item is designated as an ARI.  
b. If the recoverability code is A, then special disposition actions must take place due to precious metal or hazardous material content. Comply with the disposition instructions in the applicable manuals or directives.  
c. If the item is ARI, then evacuate it to the closest maintenance facility per the ARIL and submit an automatic return notification (DIC FTA) to the appropriate NICP.
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d. If the item is not ARI and has a recoverability code of D or L, then request (DIC FTE) disposition instructions from the next higher SOS.  
2. If a CANN PT is established, determine if items approved by the LCMC for disposal should first be put into the CANN PT.  
a. Items put into the CANN PT must contain repair parts, components or assemblies applicable to supported end it.
c. Transfer items to DLA Disposition Services when cannibalization actions are complete. 
b. Removal actions directed  by a strip list are accomplished prior to completing transfers of items to the CANN PT.
AR 710–2 (3-13).
O. Adjustments for lost, damaged, or destroyed property 
1. Determine approval authority for IARs from stock record activities for forward positioned prepositioned war reserve stocks in the corps or TAACOM. 
Determination of approval authority is based on an average RO dollar value of the four most recent GCSS-Army Quarterly Stratification Reports and the dollar value of the IAR. Apply the criteria in AR 735–5, Paragraph 14–29l, to determine the approval authority 
AR 710-2, Table B-5(O) AR 735-5, Para 12-35 through 12-38 AR 735-5, Para 12-38.
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Table A-6. ACOM/ASCC/DRU level, Program Executive Offices
A. General 
1. When regulatory guidance is not clear, request clarification. Also, evaluate subordinate's request for clarification and provide instructions or send to higher HQ for clarification. 
Send requests through command channels in accordance with applicable Army regulation.  
AR 710-4, Para 1-7; AR 710-4 Para 6-2.
As needed  
2. Deviation from supply policy requires approval from HQDA. Also, evaluate subordinate's request for deviation authority and forward to HQDA for approval.
Send requests through command channels to HQDA, DCS, G-4, (DALO-SPA), 105 Army Pentagon, Wash DC 20310-0105.
AR 710-4, Para 1-7b.
As needed  
3. Identify and report supply constraints. Also, evaluate subordinate's report of supply constraint and provide instructions or send to higher HQ for resolution. 
Report to the higher command when constrained for any reason from submitting requests or requisitions for supply classes 2, 3 (packaged), 4, 7, 8, or 9. ARNG or USAR units are not required to submit reports of supply constraint for un-financed requirements when already identified through budget submissions. Submit reports per AR 725-50.
AR 710-4 (1-4d (3), 1-9); AR 725-50 (1-7).
As needed  
4. Implement a CSDP. 
Designate a CSDP coordinator to oversee the CSDP. Place emphasis on eliminating repeat discrepancies.
AR 710-4, Para 3-5b.
See AR 710-4 Table 3-1.
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Table A-6. ACOM/ASCC/DRU level, Program Executive Offices
5. Designated alert forces, such as IRCs and DRBs will establish operational plans and procedures to adequately identify and plan for a sufficient level of Class IX repair parts support to sustain deploying equipment during the initial period of deployed operations.
a. A joint IRC/DRB and supporting MMC review will be conducted at least 28 days prior to IRC/DRB mission assumption to identify Class IX requirements, currently available assets to fill these requirement, and procedures to identify and expeditiously fill any shortfalls.
AR 710-4, Para 7-15e.
As needed.  
b. Periodic reviews of IRC/DRB Class IX status will be a topic in organizational materiel readiness reviews (MRRs).
c. A joint IRC/DRB and supporting MMC review will be conducted as soon as possible after deployment notification to adjust Class IX requirements as necessary based on the specific deployment scenario and to immediately address any remaining Class IX shortfalls through cross-leveling and/or requisitioning using the highest allowable issue priority.
a. Establish local SOPs to establish positive controls to support supply logistics information system transaction history files and document history files when using the Internet to requisition materiel.
6. Establish SOPs.  
AR 710-4 Para 11-9g.
As needed.  
Table A-6. ACOM/ASCC/DRU level, Program Executive Offices
B. Property Accountability  
1. Determine basic load and discretionary equipment authorizations.  
ACOM/ASCC/DRU Commanders/Directors designate what units will maintain basic loads of Class I, II, III, IV (type classified only), V and VIII (except medical parts) supplies. Specify the quantity and method of establishing the stockage level for each basic load Class of supply. Ensure that ACOM/ASCC/DRU-approved basic loads minimize, to the extent possible, the inclusion of HAZMAT.
AR 710-4 Para 7-1, 9-9, 11-1.
As needed  
2. Designate which units will maintain operational loads of Class 3 (bulk) supplies.  
Specify the quantity and method of establishing the stockage level for maintaining an operational load of Class III (bulk).  
AR 710-4 Para 13-2, 13-7.
As needed  
3. Determine the average customer wait time (ACWT) to be used in the command for calculating demand support levels.  
Establish an ACWT (expressed in days) based upon a representative sample of wait times within the command. Using units will use a 15-day ACWT until an ACOM/ASCC/DRU directed ACWT is established.
AR 710-2 (2-21a).
As needed  
4. Authorize using units to take installation property to the field or with them upon change of station.  
Requests for approval are submitted by the using unit on a memorandum through command channels to the ACOM/ASCC/DRU DCS, G-4.
AR 710-4, Para 7-13b (2).
As needed  
Table A-6. ACOM/ASCC/DRU level, Program Executive Offices
5. Authorize maintaining property books at other than parent UIC level.  
Requests for approval are submitted through command channels on a memorandum to the ACOM/ASCC/DRU or MUSARC DCS, G-4 or to the ARNG Plans and Policy Branch. ACOM/ASCC/DRU, NGB, or CONUSA approval requires establishing a separate DODAAC and a derivative UIC.
AR 710-4 Para 2-9, 7-14.
As needed  
6. Publish instructions for clearing the property book of an organization that is being inactivated or discontinued.  
The instructions include provisions for appointing disinterested personnel to verify the accuracy and completeness of the property books and supporting documents. Dispose of property books per AR 25-series.
AR 710-4 Para 7-21.
As needed  
C. Service support management  
1. Determine approval to establish a consolidated OCIE issue point.  
When there is more than one parent unit within a single battalion, a request to establish a battalion level CIF may be approved by the ACOM/ASCC/DRU so long as a CIF does not already exist on an area support basis.
AR 710-4 Para 9-2b.
As needed  
2. Determine approval to establish an installation/fixed-based SSA in support of a specific mission.
It is authorized only to support a specific mission only when both conditions exist—  
AR 710-2 (4-18).
As needed  
a. The MTOE or TDA does not authorize an SSA within the operating unit.  
b. No SSA exists to support the operation.  
Table A-6. ACOM/ASCC/DRU level, Program Executive Offices
D. Asset reporting  
1. Establish central collection and reporting activities to collect and monitor reports manually prepared by users.  
Ensure the capability exists for vertical management asset and information reporting between users, operational level managers, and national managers when automated reporting does not exist. The required reports are: Reporting of U.S. Army Vehicles, DODSASP, DODRASTS, CCISP, and TASN-A. Also provide necessary HAZMAT information to fulfill HQDA, Federal, State, DOD, and local reporting requirements. ISV will ultimately provide a database sufficient for management of most materiel. At that point, ACOMs/ASCCs/DRUs will be directed to ensure ISV records are kept current for use in asset management.
AR 710-4 Para 16-3; AR 200-1 (Chaps 5-6).
As needed  
E. Excess management  
1. Commanders/Directors will direct and approve property transfers between subordinate units under their jurisdiction. 
Direct and approve lateral transfers of property between subordinates through LMI DST when property is reported in DST. Establish local controls for other property not reporting in DST. Specify minimum acceptable condition codes and maintenance standards. Arbitrate acceptance conflicts.
AR 710-4 Para 14-21;m AR 710-1 Chapter 13.
As needed. Applicable for external lateral transfer.
Table A-6. ACOM/ASCC/DRU level, Program Executive Offices
2. Coordinate major item redistribution decisions with AMC.  
Direct and approve disposition of property using Lead Material Integrator Decision Support Tool (LMI DST) when property is reported in DST. Establish command approval policy for all other property.
AR 710-1 Chapter 11; AR 710-4 1-21, 2-6, 14-4.
3. A retention level is at CONUS installation level and Theater Army for OCONUS.  
One year's worth of stock of Class II, IIIP, and IX consumables (less MRC F, H, D, or L), that have six or more annual demands, are authorized to be retained.  
AR 710-2 (5-23b).
As needed  
4. Designate redistribution facility locations.  
ACOMs/ASCCs/DRUs have the authority to designate the exact location of redistribution facilities within their commands.
AR 710-2 (5-23).
As needed  
Table A-6. (total items you completed):
out of 19.
0
1
1
0
1
0
1
0
1
0
1
0
	CurrentPage: 
	PageCount: 
	Button1: 
	Gos_Table_A_1: 
	Total_Percentage_Table_A-1: 
	Eligible_Gos_Table1: 88.00000000
	Gos_Table_A_2: 
	Total_Percentage_Table_A-2: 
	Percent_Compliance: 
	Eligible_Gos_Table2: 69.00000000
	Gos_Table_A_3: 
	Total_Percentage_Table_A-3: 
	Eligible_Gos_Table3: 62.00000000
	Total_Percentage_Table_A-4: 
	Gos_Table_A_4: 
	Eligible_Gos_Table4: 106.00000000
	Total_Percentage_Table_A-5: 
	Gos_Table_A_5: 
	Eligible_Gos_Table5: 63.00000000
	Total_Percentage_Table_A-6: 
	Gos_Table_A_6: 
	Eligible_Gos_Table6: 19.00000000
	Evaluation_Table_Used: 
	Date_Evaluation1: 
	Date_Evaluation2: 
	Section_I_Organization_Name: 
	Section_I_Organization_Address: 
	Section_I_Organization_Relationship: 
	Section_I_Point_Contact_Name: 
	Section_I_Point_Contact_Email_Address: 
	Section_I_Point_Contact_Phone: 
	Section_I_Point_Contact_Signature: 
	Section_I_Commanders_Name: 
	Section_I_Commanders_Email_Address: 
	Section_I_Commanders_Phone: 
	Section_I_Commanders_Signature: 
	Section_II_Organization_Name: 
	Section_II_Organization_Address: 
	Section_II_Organization_Relationship: 
	Section_II_Point_Contact_Name: 
	Section_II_Point_Contact_Email_Address: 
	Section_II_Point_Contact_Phone: 
	Section_II_Commanders_Name: 
	Section_II_Commanders_Email_Address: 
	Section_II_Commanders_Phone: 
	Section_II_Point_Contact_Signature: 
	Section_II_Commanders_Signature: 
	General_Comments: 
	Percentage_sign: %
	Table-A-1-Yes: 
	Table-A-1-No: 
	Yes_text: Yes
	No_text: No
	Table-A-2-No: 
	Table-A-2-Yes: 
	Table-A-3-No: 
	Table-A-3-Yes: 
	Table-A-4-No: 
	Table-A-4-Yes: 
	Table-A-5-No: 
	Table-A-5-Yes: 
	Table-A-6-No: 
	Table-A-6-Yes: 
	Total_Items_Table_A-1: 
	Total_Items_Table_A-2: 
	Total_Items_Table_A-3: 
	Total_Items_Table_A-4: 
	Total_Items_Table_A-5: 
	Total_Items_Table_A-6: 
	NoGos_Table_A_1: 
	NoGos_Table_A_2: 
	NoGos_Table_A_3: 
	NoGos_Table_A_4: 
	NoGos_Table_A_5: 
	NoGos_Table_A_6: 
	NAs_Table_A_1: 
	NAs_Table_A_2: 
	NAs_Table_A_3: 
	NAs_Table_A_4: 
	NAs_Table_A_5: 
	NAs_Table_A_6: 
	Enter Corrective action.: 
	Check for No Go.: 
	Check for NA.: 
	Check for NA.: 
	Check for NA.: 
	Check for NA.: 
	Check for NA.: 
	Check for NA.: 
	Check for NA.: 
	Check for Go.: 
	Check for No Go.: 
	Check for Go.: 
	Check for No Go.: 
	Check for Go.: 
	Check for No Go.: 
	Check for Go.: 
	Check for No Go.: 
	Check for Go.: 
	Check for Go.: 
	Page3_Go: 
	Check for No Go.: 
	Check for No Go.: 
	Check for Go.: 
	Type the Suspense date in YYYYMMDD format.: 
	Page3_NoGo: 
	Page3_NA: 
	Page4_Go: 
	Page4_NoGo: 
	Page4_NA: 
	Check for No Go.: 
	Check for Go.: 
	Check for No Go.: 
	Check for Go.: 
	Check for No Go.: 
	Check for NA.: 
	Check for NA.: 
	Check for NA.: 
	Check for Go.: 
	Check for NA.: 
	Check for No Go.: 
	Check for Go.: 
	Check for N/A.: 
	Check for No Go.: 
	Check for Go.: 
	Page5_Go: 
	Check for No Go.: 
	Check for NA.: 
	Check for NA.: 
	Check for NA.: 
	Check for Go.: 
	Check for No Go.: 
	Check for Go.: 
	Check for No Go.: 
	Check for Go.: 
	Page5_NoGo: 
	Page5_NA: 
	Check for NA.: 
	Check for No Go.: 
	Check for Go.: 
	Page6_Go: 
	Check for No Go.: 
	Check for NA.: 
	Check for NA.: 
	Check for NA.: 
	Check for Go.: 
	Check for No Go.: 
	Check for Go.: 
	Check for No Go.: 
	Check for Go.: 
	Page6_NoGo: 
	Page6_NA: 
	Check for NA.: 
	Check for No Go.: 
	Check for Go.: 
	Page7_Go: 
	Check for No Go.: 
	Check for NA.: 
	Check for NA.: 
	Check for Go.: 
	Check for No Go.: 
	Check for Go.: 
	Page7_NoGo: 
	Page7_NA: 
	Check for No Go.: 
	Check for No Go.: 
	Check for Go.: 
	Page8_Go: 
	Page8_NoGo: 
	Page8_NA: 
	Check for No Go.: 
	Check for NA.: 
	Check for Go.: 
	Page9_Go: 
	Check for No Go.: 
	Check for NA.: 
	Check for NA.: 
	Check for NA.: 
	Check for NA.: 
	Check for Go.: 
	Check for No Go.: 
	Check for Go.: 
	Check for No Go.: 
	Check for Go.: 
	Check for No Go.: 
	Check for Go.: 
	Page9_NoGo: 
	Page9_NA: 
	Check for No Go.: 
	Check for NA.: 
	Check for NA.: 
	Check for Go.: 
	Check for No Go.: 
	Check for Go.: 
	Page10_Go: 
	Page10_NoGo: 
	Page10_NA: 
	Check for No Go.: 
	Check for NA.: 
	Check for Go.: 
	Page11_Go: 
	Page11_NoGo: 
	Page11_NA: 
	Check for No Go.: 
	Check for NA.: 
	Check for Go.: 
	Check for No Go.: 
	Check for NA.: 
	Check for Go.: 
	Page12_Go: 
	Page12_NoGo: 
	Page12_NA: 
	Check for No Go.: 
	Check for NA.: 
	Check for NA.: 
	Check for NA.: 
	Check for Go.: 
	Check for No Go.: 
	Check for Go.: 
	Page13_Go: 
	Page13_NoGo: 
	Page13_NA: 
	Check for No Go.: 
	Check for Go.: 
	Check for No Go.: 
	Check for NA.: 
	Check for NA.: 
	Check for NA.: 
	Check for Go.: 
	Check for No Go.: 
	Check for Go.: 
	Check for No Go.: 
	Check for Go.: 
	Page14_Go: 
	Page14_NoGo: 
	Page14_NA: 
	Check for Go.: 
	Check for No Go.: 
	Check for NA.: 
	Check for NA.: 
	Check for NA.: 
	Check for NA.: 
	Check for NA.: 
	Check for No Go.: 
	Check for Go.: 
	Check for Go.: 
	Check for No Go.: 
	Check for No Go.: 
	Check for Go.: 
	Page15_Go: 
	Page15_NoGo: 
	Page15_NA: 
	Check for No Go.: 
	Check for Go.: 
	Check for Go.: 
	Check for No Go.: 
	Check for NA.: 
	Check for NA.: 
	Check for NA.: 
	Check for No Go.: 
	Check for Go.: 
	Check for Go.: 
	Check for No Go.: 
	Page16_Go: 
	Page16_NoGo: 
	Page16_NA: 
	Check for No Go.: 
	Check for Go.: 
	Check for No Go.: 
	Check for Go.: 
	Check for No Go.: 
	Check for Go.: 
	Page17_Go: 
	Check for No Go.: 
	Check for NA.: 
	Check for NA.: 
	Check for NA.: 
	Check for NA.: 
	Check for Go.: 
	Page17_NoGo: 
	Page17_NA: 
	Check for Go.: 
	Check for No Go.: 
	Check for NA.: 
	Check for NA.: 
	Check for NA.: 
	Check for Go.: 
	Check for No Go.: 
	Check for No Go.: 
	Check for Go.: 
	Page18_Go: 
	Page18_NoGo: 
	Page18_NA: 
	Check for No Go.: 
	Check for Go.: 
	Page19_Go: 
	Page19_NoGo: 
	Page19_NA: 
	Check for No Go.: 
	Check for NA.: 
	Check for NA.: 
	Check for Go.: 
	Check for No Go.: 
	Check for Go.: 
	Check for No Go.: 
	Check for NA.: 
	Check for NA.: 
	Check for Go.: 
	Page20_Go: 
	Page20_NoGo: 
	Page20_NA: 
	Check for No Go.: 
	Check for NA.: 
	Check for NA.: 
	Check for NA.: 
	Check for Go.: 
	Check for No Go.: 
	Check for Go.: 
	Page21_Go: 
	Page21_NoGo: 
	Page21_NA: 
	Check for No Go.: 
	Check for Go.: 
	Check for No Go.: 
	Check for NA.: 
	Check for NA.: 
	Check for NA.: 
	Check for NA.: 
	Check for Go.: 
	Check for No Go.: 
	Check for No Go.: 
	Check for Go.: 
	Check for Go.: 
	Page22_Go: 
	Page22_NoGo: 
	Page22_NA: 
	Check for No Go.: 
	Check for Go.: 
	Check for Go.: 
	Check for No Go.: 
	Check for NA.: 
	Check for NA.: 
	Check for No Go.: 
	Check for Go.: 
	Page23_Go: 
	Page23_NoGo: 
	Page23_NA: 
	Check for No Go.: 
	Check for NA.: 
	Check for NA.: 
	Check for NA.: 
	Check for NA.: 
	Check for NA.: 
	Check for NA.: 
	Check for Go.: 
	Check for No Go.: 
	Check for Go.: 
	Check for No Go.: 
	Check for Go.: 
	Check for No Go.: 
	Check for Go.: 
	Check for No Go.: 
	Check for Go.: 
	Check for No Go.: 
	Check for Go.: 
	Page24_NoGo: 
	Page24_NA: 
	Page24_Go: 
	Check for No Go.: 
	Check for NA.: 
	Check for NA.: 
	Check for NA.: 
	Check for Go.: 
	Check for No Go.: 
	Check for Go.: 
	Page25_Go: 
	Page25_NoGo: 
	Page25_NA: 
	Check for No Go.: 
	Check for Go.: 
	Page26_Go: 
	Page26_NoGo: 
	Page26_NA: 
	Check for No Go.: 
	Check for NA.: 
	Check for NA.: 
	Check for NA.: 
	Check for NA.: 
	Check for NA.: 
	Check for NA.: 
	Check for Go.: 
	Check for Go.: 
	Check for No Go.: 
	Check for No Go.: 
	Check for Go.: 
	Check for Go.: 
	Check for No Go.: 
	Check for Go.: 
	Check for No Go.: 
	Check for No Go.: 
	Check for Go.: 
	Page27_Go: 
	Page27_NoGo: 
	Page27_NA: 
	Check for No Go.: 
	Check for Go.: 
	Check for No Go.: 
	Check for Go.: 
	Check for No Go.: 
	Check for NA.: 
	Check for NA.: 
	Check for NA.: 
	Check for Go.: 
	Check for No Go.: 
	Check for NA.: 
	Check for NA.: 
	Check for NA.: 
	Check for Go.: 
	Check for No Go.: 
	Check for Go.: 
	Page28_Go: 
	Page28_NoGo: 
	Total_Gos_Table_A-1: 88.00000000
	Check for No Go.: 
	Check for Go.: 
	Page28_NA: 
	Page11a_Go: 
	Page11a_NoGo: 
	Page11a_NA: 
	Page29_Go: 
	Page29_NoGo: 
	Page29_NA: 
	Page30_Go: 
	Page30_NoGo: 
	Page30_NA: 
	Page31_Go: 
	Page31_NoGo: 
	Page31_NA: 
	Page32_Go: 
	Page32_NoGo: 
	Page32_NA: 
	Page33_Go: 
	Page33_NoGo: 
	Page33_NA: 
	Page34_Go: 
	Page34_NoGo: 
	Page34_NA: 
	Page35_Go: 
	Page35_NoGo: 
	Page35_NA: 
	Page36_Go: 
	Page36_NoGo: 
	Page36_NA: 
	Page37_Go: 
	Page37_NoGo: 
	Page37_NA: 
	Page38_Go: 
	Page38_NoGo: 
	Page38_NA: 
	Page39_Go: 
	Page39_NoGo: 
	Page39_NA: 
	Page40_Go: 
	Page40_NoGo: 
	Page40_NA: 
	Check for NA.: 
	Check for No Go.: 
	Check for Go.: 
	Check for NA.: 
	Check for Go.: 
	Check for No Go.: 
	Page41_Go: 
	Page41_NoGo: 
	Page41_NA: 
	Page42_Go: 
	Page42_NoGo: 
	Page42_NA: 
	Page45_Go: 
	Page45_NoGo: 
	Page45_NA: 
	Page47_Go: 
	Page47_NoGo: 
	Page47_NA: 
	Page48_Go: 
	Page48_NoGo: 
	Page48_NA: 
	Page49_Go: 
	Page49_NoGo: 
	Page49_NA: 
	Page50_Go: 
	Page50_NoGo: 
	Page50_NA: 
	Page51_Go: 
	Page51_NoGo: 
	Gos: 
	Total_Gos_Table_A-2: 69.00000000
	Page51_NA: 
	Page52_Go: 
	Page52_NoGo: 
	Page52_NA: 
	Page53_Go: 
	Page53_NoGo: 
	Page53_NA: 
	Page54_Go: 
	Page54_NoGo: 
	Page54_NA: 
	Page55_Go: 
	Page55_NoGo: 
	Page55_NA: 
	Page57_Go: 
	Page57_NoGo: 
	Page57_NA: 
	Page58_Go: 
	Page58_NoGo: 
	Page58_NA: 
	Page59_Go: 
	Page59_NoGo: 
	Page59_NA: 
	Page60_Go: 
	Page60_NoGo: 
	Page60_NA: 
	Page61_Go: 
	Page61_NoGo: 
	Page61_NA: 
	Page62_Go: 
	Page62_NoGo: 
	Page62_NA: 
	Page63_Go: 
	Page63_NoGo: 
	Page63_NA: 
	Page64_Go: 
	Page64_NoGo: 
	Page64_NA: 
	Page65_Go: 
	Page65_NoGo: 
	Page65_NA: 
	Page66_Go: 
	Page66_NoGo: 
	Page66_NA: 
	Page67_Go: 
	Page67_NoGo: 
	Page67_NA: 
	Page69_Go: 
	Page69_NoGo: 
	Page69_NA: 
	Total_Go_Table_A-3: 
	Page70_Go: 
	Page70_NoGo: 
	Page70_NA: 
	Page71_Go: 
	Page71_NoGo: 
	Page71_NA: 
	R38: 
	R39: 
	Page72_Go: 
	Page72_NoGo: 
	Page72_NA: 
	Page73_Go: 
	Page73_NoGo: 
	Page73_NA: 
	Page74_Go: 
	Page74_NoGo: 
	Page74_NA: 
	Page75_Go: 
	Page75_NoGo: 
	Page75_NA: 
	Page76_Go: 
	Page76_NoGo: 
	Page76_NA: 
	Page77_NoGo: 
	Page77_NA: 
	Page77_Go: 
	Page78_Go: 
	Page78_NoGo: 
	Page78_NA: 
	Page79_Go: 
	Page79_NoGo: 
	Page79_NA: 
	Page80_Go: 
	Page80_NoGo: 
	Page80_NA: 
	Page81_Go: 
	Page81_NoGo: 
	Page81_NA: 
	Page82_Go: 
	Page82_NoGo: 
	Page82_NA: 
	Page83_Go: 
	Page83_NoGo: 
	Page83_NA: 
	Page85_Go: 
	Page85_NoGo: 
	Page85_NA: 
	Page86_Go: 
	Page86_NoGo: 
	Page86_NA: 
	Page87_Go: 
	Page87_NoGo: 
	Page87_NA: 
	Page88_Go: 
	Page88_NoGo: 
	Page88_NA: 
	Page89_Go: 
	Page89_NoGo: 
	Page89_NA: 
	Page90_Go: 
	Page90_NoGo: 
	Page90_NA: 
	Page91_NoGo: 
	Page91_NA: 
	Page91_Go: 
	Page93_Go: 
	Page93_NoGo: 
	Page93_NA: 
	Page94_Go: 
	Page94_NoGo: 
	Page94_NA: 
	Page95_Go: 
	Page95_NoGo: 
	Page95_NA: 
	Page96_NoGo: 
	Page96_NA: 
	Page96_Go: 
	Page97_Go: 
	Page97_NoGo: 
	Page97_NA: 
	Page98_NoGo: 
	Page98_NA: 
	Page98_Go: 
	Check for NA.: 
	Check for No Go.: 
	Check for Go.: 
	Check for No Go.: 
	Check for NA.: 
	Check for NA.: 
	Check for NA.: 
	Check for Go.: 
	Page99_Go: 
	Page99_NoGo: 
	Page99_NA: 
	Check for Go.: 
	Check for No Go.: 
	Check for No Go.: 
	Check for Go.: 
	Page100_Go: 
	Page100_NoGo: 
	Page100_NA: 
	Check for No Go.: 
	Check for NA.: 
	Check for Go.: 
	Page102_NoGo: 
	Page102_NA: 
	Page102_Go: 
	Check for No Go.: 
	Check for Go.: 
	Check for No Go.: 
	Check for Go.: 
	Check for No Go.: 
	Check for NA.: 
	Check for NA.: 
	Check for NA.: 
	Check for NA.: 
	Check for Go.: 
	Check for No Go.: 
	Check for Go.: 
	Check for No Go.: 
	Check for Go.: 
	Check for No Go.: 
	Check for NA.: 
	Check for NA.: 
	Check for NA.: 
	Check for NA.: 
	Check for NA.: 
	Check for Go.: 
	Page103_NoGo: 
	Page103_NA: 
	Page103_Go: 
	Check for No Go.: 
	Check for Go.: 
	Check for No Go.: 
	Check for Go.: 
	Check for No Go.: 
	Check for Go.: 
	Page104_Go: 
	Page104_NoGo: 
	Page104_NA: 
	Check for No Go.: 
	Check for Go.: 
	Check for No Go.: 
	Check for NA.: 
	Check for NA.: 
	Check for NA.: 
	Check for NA.: 
	Check for Go.: 
	Check for No Go.: 
	Check for Go.: 
	Check for Go.: 
	Check for No Go.: 
	Check for No Go.: 
	Check for NA.: 
	Check for Go.: 
	Total_Go_Table_A-4: 
	Page105_NA: 
	Page105_Go: 
	Page105_NoGo: 
	Page106_Go: 
	Page106_NoGo: 
	Page106_NA: 
	Page107_NoGo: 
	Page107_NA: 
	Page107_Go: 
	Page108_NoGo: 
	Page108_NA: 
	Page108_Go: 
	Page109_NoGo: 
	Page109_NA: 
	Page109_Go: 
	Page110_NoGo: 
	Page110_NA: 
	Page110_Go: 
	Page111_NoGo: 
	Page111_NA: 
	Page111_Go: 
	Page112_NoGo: 
	Page112_NA: 
	Page112_Go: 
	Page113_NoGo: 
	Page113_NA: 
	Page113_Go: 
	Page114_NoGo: 
	Page114_NA: 
	Page114_Go: 
	Page115_NoGo: 
	Page115_NA: 
	Page115_Go: 
	Page116_NoGo: 
	Page116_NA: 
	Page116_Go: 
	Page117_NoGo: 
	Page117_NA: 
	Page117_Go: 
	Page119_NoGo: 
	Page119_NA: 
	Page119_Go: 
	Page120_NoGo: 
	Page120_NA: 
	Page120_Go: 
	Page121_NoGo: 
	Page121_NA: 
	Page121_Go: 
	Page122_NoGo: 
	Page122_NA: 
	Page122_Go: 
	Page123_NoGo: 
	Page123_NA: 
	Page123_Go: 
	Page124_NoGo: 
	Page124_NA: 
	Page124_Go: 
	Page125_NoGo: 
	Page125_NA: 
	Page125_Go: 
	Total_Go_Table_A-5: 
	Page126_NA: 
	Page126_NoGo: 
	Page126_Go: 
	Page127_NoGo: 
	Page127_NA: 
	Page127_Go: 
	Page128_NoGo: 
	Page128_NA: 
	Page128_Go: 
	Page129_NoGo: 
	Page129_NA: 
	Page129_Go: 
	Page130_NoGo: 
	Page130_NA: 
	Page130_Go: 
	Page131_NoGo: 
	Page131_NA: 
	Page131_Go: 
	Total_Go_Table_A-6: 
	Page132_Go: 
	Page132_NoGo: 
	Page132_NA: 
	designer__defaultHyphenation: 



